1800 Willow Lake Read, Discovery Bay, CA 94505-9376

Board Member's

Telephone: (925) 634-1131 Fax: (925) 513-2708
Presideni-Kevin Graves

NOTICE, CALL AND AGENDA OF A SPECTIAL MEETING

Vice President-Mark Simon
Treasurer-Brian Dawson
Director-David Piepho

AND BOARD WORKSHGP OF THE BOARD OF DIRECTORS

OF THE TOWN OF DISCOVERY BAY CSD Director-Ray Teiveault
Wednesday, August 25, 2010

1800 Willow Lake Road, Discovery Bay, California

Website address: www.todb.ca.dov

SPECIAL MEETING at 6:30p.m.

ROLL CALL
1. Call business meeting to order 6:30 p.m.

2. Pledge of Allegiance

PUBLIC COMMENTS {Public Comments will be limited to a 3-minufe time limit)

The public may address the Board on any issue in the District’s jurisdiction, which is not on the agenda. The
public may comment on any item on the agenda at the time that item is taken up. Any person wishing to speak
must come up and speak from the podium. There will be no dialog between the Board and the commenter. Any

clarifying questions from the Board must go through the Chair.

CONSENT CALENDAR
1. Various District Invoices

NEW BUSINESS AND ACTION ITEMS
1. Electronic/Digital Recording of Town of Discovery Bay CSD Board Meelings and adoption of Resolution

261 0-11 authorizing the use of electronic recording devices to record mestings for public record, minutes and
clarification and to produce action minutes of CSD hoard mestings

WORKSHOP TO DISCUSS VARIOUS BOARD POLICIES, BY-LAWS, AND RULES OF ORDER

Town of Discovery Bay CSD Bylaws

Town of Discovery Bay CSD Board Policy

Town of Discovery Bay CSD Website Policy

Town of Discovery Bay CSD Media Relations Policy

Town of Discovery Bay CSD Public Record Requests Policy

e

ADJOURNMENT
Adjourn to next Regular meeting of September 1, 2010 starting at 7:00pm at 1800 Willow Lake Road- Located in

back of the Delta Community Presbyterian Church

“This agenda shall be made available upon request In alternative formats fo parsons with a disabdlity, as required by the Amerlcan with
Disablilities Act of 1990 (42 U.S.C, § 12132) and the Ralph M. Brown Act (Califernla Government Code § 54954.2). Persons
requesting a disability related modification or accommodation in order to participate in the meeting should contact the Town of
Discovery Bay, at {925)834-1131, during regular business hours, at least fwenty-four hours prior to the time of the meeting.”

"Materials related to an item on the Agenda submiited to the Town of Discovery Bay CSD after distribution of the agenda packet are
available for public inspection In the District Office located at 1800 Willow Lake Road during normai business hours."

*Tha public may comment on any item on the agenda at the tims the item is taken up by the Board of Directors.”
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Town of Discovery Bay CSD Board of Directors
Special Meeting Agenda for August 25, 2010




Request for authorization to pay involces
For the Meeting on August 28, 2010
Town of Discovery Bay CSD
For Fiscal Year's 7110 - 6/11

Acct Code
1 7002 Dan McKee Staff Mileage for August $55.00
2 7002 Frank Cramer Contruction Manager Expense Report for mileahe in July 2010 $221.00
3 7005 Nuemiller & Beardslee Inv# 233591, did 8/5/10 General services performead through 7/31/10 $7,909.39
4 7010 Eco Logic Inv# 6337, dtd 7/31/10 DB WWTP revisw of existing plant draw.x’;'}gs hydraulic modeling data $1,004.00
5 7010 Herwitt Engineering Inv# 10-05, did 6/1/10 Services for May 1-May 31 $1,286.00
0910-007 Henwilt Englneering Inv# 10-05, dtd 6/1/10 Services for May 1-May 31 $2.380.00
Sub-Total $3,666.00
6 7010 Herwitt Engineering  Invé# 10-07, did 8/2/10 Services for July 1-July 31 $6,022.00
0910-007 Herwilt Engineering Inv# 10-07, dtd 8/2/10 Services for July 1-July 31 $4.040.00
Sub-Total $9,062.00
7 7011 Veolia Inv# 2503359, did 8/1/10 Maintenance services for the menth of August 2010 $83,362.21
7012 Veolla Inv# 2503359, did 8/1/10 Maintenance expense through August 2010 $3,560.42
Sub-Total $86,922.63
8 7012 Vaolia Inv# 2603352, dtd 7/10 Maintenancs expense through July 2010 $4,902.94
$44.00

9 7135 EnerPower Invif 55276, did 7/26/10 Electric Energy Charges for 5/13/10 - 6/10H10

10 7137 EnerPower Inv#t 55274, did 7/26/0 Electric Energy Charges for 5/11/10 - 6/9/10 $80.00

" 7137 EnerPower Invit 55275, did 7/26/10 Efeciric Energy Charges for 5/13/10 - 6/11/10 $292.00
Sub-Total $426.00

WATER
12 7136 PG&E f Accli 2643721807-5 Newport WTP 07/14-08/12/10 $18,054.06
05M13-0712H0 $11,293.74

13 7135 PG&E / Accl# 2090802600-9 Willow Lake WWTP

14 7135 PG&E / Accl# 3349549227-5 Well #3 DB Blvd & Edgeview 07/13-0M1H10 $19.89

15 7135 PGAE f Acct# 6760524303-8 Irri. Controller (Newport @ Well 4A) 07/14-08/12110 $16.85
07M2-08/10/10 $10,522.21

16 7135 PGAE f Accl# 7068319849-6 Wall#5
7 7135 PG&E ! Accl# 8351173112-3 Well #2 07/13-08H1/10 $4,699.85
18 7135 PG&E / Acctf 8609981202-5 Well #1 (Gas) 07M13-08111110 $17.59
19 7135 PGA&E / Accli# 8651647866-5 Well #1 : 07/13-08/M11110 36.454.98
. Sub-Total $51,079.17

SEWER

20 7137 PG&E / Acct# 0631986334-3 Newpert Lift Station 07/14-08/12/10 $2,900.88
21 7137 PG&E / Accli#t 1182741894-5 Pump Station D 07H3-08/M1H0 $138.40
22 7137 PG&E  Accl# 1318320217-8 Puinp Station A 07/13-08M1H10 $67.95
23 7137 PG&E / Acct# 3016215915-3 Pump Station F G7ri2-08110/10 $607.97
24 7137 PG&E / Accl# 3101013157-6 Lakes 4 Lift Station 07/13-08/11/10 §174.78
25 7137 PG&E / Acch¥ 3497478293-9 Lakeshore Lift Station 07/12-0810/10 $632.16
26 7187 PG&E [ Acct# 4193709211-6 Pump Station C . 07/14-08/12/10 $64.95
27 7137 PG&E [/ Acct# 4516230421-1 Pump Sfatien H 07M13-08/11/10 $17.66
28 7137 PGAE [/ Accl# 7234986505-4 Pump Stalion J 07H13-08/1110 $270.93
28 7137 PG&E / Accl# 7312115758-7 WWTP #2 07H14-08A12/10 $19,073.95
30 7137 PG&E [/ Accl# 7630023070-4 Pump Statlon E 07/12-08M050 $359.08
31 7137 PGAE f Accti 8343916134-8 Fern Ridge Circle/Hofmann 07/09-08/08/10 $748.68
32 7137 PG&E / Acch 8440119887-5 Knightsen Scheol Pump Siation 07/13-08/11/10 $21.45
‘ Sub-Total $26,027.82
33 7210 Bay Area News Group Inv# 2005834, did 7/31/10 Classified Advertising-water rate increase $127.680
34 7210 CCC Counfy Clerk  Did 8/9/10 Usage rate increase for wateriwastewtr services 2010-11 tax roll $50.00
35 7210 CCC Couniy Clerk  Dtd 8/5/10 Ravenswood Improvement Districf Annual Assessment $50.00
Sub-Tofal $100.00
36 7280 Bay Area Quality [nvi 2MV49, ¢td 7/28/10 Annual Permit Rengwal $6,821.00
37 7300 American Refrofit Systems Invi# 4304, did 7/20/10 Supply labor PLC@ LS/H change touch pad $250.00
38 7300 American Retrofit Systems Inv# 4395, did 8/4/10 Labor to remova pump at Blo area & Insiall loner pump $200.00
39 7300 American Retrofit Systems Invi# 4396, did 7/30/10 labor to clear elea system problam for filter B $300.00
40 7300 Amerlcan Refrofit Systems Invi# 4397, dtd 8/4/10 Labor & materials to relocate chior pump plug $600.00
41 7300 American Retrofit Systems Invi# 4400, did 8/10/10 laborfmaterial Install sealed box for chlor pump oullels $200.00
42 7300 American Retrofit Systems Invi# 4401, dtd 8/11/10 laber/malerial install new inline exhaust air comprs $415.00
43 7300 American Retrofit Systems Inv# 4402, did 8/11/10 Labor/materials to install naw inline exhaust $415.00
44 7300 American Relrofit Systems Inv# 4403, dtd 8/11/10 Laber to work wiTelstar Veolia & efec contracir well § $850.00
45 7300 American Retrofit Systems Invi# 4404, did 8/10/10 lebor/materials fo replace motion sensor for shop lights $225.00
$100.00

46 7300 American Refrofit Systems it 4405, dtd 8/12/10 tabor to reset operalr intetface at Newpord boostr bidg
47 7300 American Retrofit Systems Invi#t 4406, did 8/13/10 laborimatertal to wire In roter 4 motor $160.00
82012010
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Amaerican Refrofit Systems Invi# 4407, did 8/13/10 I1zbor/material to install new infine pan for chlor rm
Amerlcan Retrofit Systems [nvi# 4411, did 8/18/10 labor replace burned out wire for headworks
American Refrofit Systems Inv# 4413, did 8/18/10 Instalt 2 sealed boxes wioutlats for chlor 1 & 2

American Refrofit Systems Invi# 44186, did 8/18/10 laber only Lo reprogrem VFD conlrol for export pump 3
Sub-Totat

Asromod Inv# SO17683-1, dtd 8/3/10 Vertical bearing & pneumatic sensor for endless belt track
Hach Company Inv# 6834284, dtd 7/27/10 Colorimeter éssy, 510NM, CLA7, maint
ITT Water & Waslewaler Inv# 07595518, did 8/13/10 For Blo solids Wet Well

JW. Backhoe & Constr. Inv# 1373, did 8/4/10 Air Rellef Valves for forced sawer line.
JW. Backhoe & Constr. Inv# 1374, dtd 8/10/10 tme/material dug up end ralsed 6 water valve cans
J. W, Backhoa & Consfr, Inv# 1375, did 8/10/10 Emergencywater leak at 780 Beaver Ct.
Sub-Total

Minyard Excavating, Inc  Inv# 3677, did 7/30/10 1917 Dolphin Place Misc, water lsaks 7/20/10
Minyard Excavating, Inc  Inw# 3678, did 7/30/10 5471 Beaver Ln Replace severed service
Minyard Excavating, Inc  Inv# 3680, dtd 7/30/10 1742 Dolphin repair leaking angle mster stop
Minyard Excavating, Inc  [nv# 3681, did 7/31/10 4820 Discovery Pt dugup servica lazk home owners side
Minyard Excavating, In¢  Invi# 3682, did 7/31/10 Sewer plant misc. work

Minyard Excavating, Inc  Inv# 3683, did 8/5/10 Sewer Plant #2 installed pump in wet well
Minyard Excavating, Inc  Inv# 3685, did 8/5/10 4820 Discovery Point install 2 new 1" services
Minyard Excavaling, Inc  Inv# 3687, did 8/10/10 5465 Riverlake repair 3/4" domestic service

Minyard Excavating, Inc  Inv# 3688, did 8/10/10 1168 Willow Lake Rd. replace 3/4" dual service wit"
Sub-Toftal

Paul E Vaz Trucking, Inc  Invi 09047, did 8/12/10 Materials and hauling rip rock for street repairs

Paul E Vaz Trucking, Inc  Inv# 09048, did 8/12/10 Hauling rip rock for siresf repairs
Sub-Total

R & B Company Inv# $S1226655.001, dtd 8/10/10 Brass hex bushing low lead

R &B Company Invt $12268098.001, did 8/17/10 Brass hex bushing fow lead
Sub-Total

Radlant Indusirial Solutions Inv# 23062, did 8/4/10 Quariz, Domed, Nom. 63" Trojan 3000

Radwell International  Inv# INV1271627, did 7/26/10 Groupe Schnelder - keypad

Sunstate Equipment  Inv# 4735305-001, did 7/23/10 Electric Scissor Lift & Environmentl charge

Sunstate Equipment [nv# 4737882-001, did 7/28/10 Electric Scissor L, Inverler & Envimmat! chargs
Sub-Total

BCS [nvi# 515764265, dtd 7/30/10 Chemicals for 1800 Newport Drive
BCS inv# SI5764266, did 7/30/10 Chemicals for 1800 Willow Fake Drive
BCS Invi# SI5766384, did 8/05/10 Chemicals for 1800 Newport Drive
BCS Inv# SI5766325, did 8/05/10 Chemicals for 1800 Willaw Lake Drive
BCS Invi# 815768928, did 8/11/10 Chemicals for 1800 Newport Drive

BCS Inv# SI5768935, dtd 8/11/10 Chemicals for 1800 Willow Lake Drive
Sub-Tofal

Ricoh [nv# 409567698, did 7/27/10 Copier Maint
Neopost  Invit xoou-xo00-00x-4658, did 8/8/10 Postage

UPS iInv# 000012X417310, dtd 7/31/10 Datamatic FF
UPS [nv# 000012X417300, did 7/24/10 Conlract/plans Willow Lake Rd.

UPS  Invi# 000012X417320, did 8/7/110 Package sent to Mike McGrew
Sub-Total

Cffice Depot Inv# 527232150001, did 07/23/10 Office Supplies
Office Dapot invi# 527232151001, did 07/28/10 Office Supplles
Ofiice Depot Inv# 527433593001, did 07/27/10 Office Supplies
Offica Depot Inwi 527434202001, did 07/27/10 Office Supplies
Office Depot InvE 527505396001, did 07/27/10 Office Supplies
Office Depot Inv# 527505429001, did 07/27110 Offlce Supplles
Office Depot InvE 528633852001, dtd 08/05/10 Office Supplies
Office Depot Inv# 528465330001, did 08/04/10 Office Supplies
Offica Depot Inv# 528466563001, did 08/04/10 Office Supplies
Office Depot Inv# 528607511001, did 08/05/10 Office Supplies
Office Depot Invit 528697510001, did 08/12/10 Office Supplles
Office Depot Invi# 528478664001, did 08/12/10 Office Supplles
Offlce Dapot Invi# 529580561001, did 08/12/10 Office Supplies

Office Depot Inv# 529767717001, did 08/13/10 Office Supplies
Suh-Total

ATET Invi# 925-634-1733 675 3, did 8/5M10 Waler/Sewer Well 1B office

AT&T Inv# 825-634-1733 675 3, did 8/6/10 Water/Sewer Well 1B office
Sub-Total

$415.00
$350.00
$400.00

$100.00
$4,780.00

$307.97
$996.17
$2,660.67

32,017.44
$3,957.61

$6,687.15
$12,662.20

$2,083.80
$2,760.98
$208.70
$445.05
$4,178.96
$296.70
$3,207.21
$527.53

$826.40
$14,623.33

$430.65

$509.85
$940.50

$56.58

$101.98
5158.56

$669.28
$96.00

$177.99

$177.99
$355,98

$1,641.17

$852.32
$1,374.18
$1,186.31
$1,305.06

$1,207.19
$7,566.23

$251.16
$800.00

$80.85
$5.27

$10.55
§106.67

$5.40
$21,29
$15.18
$13.41
$8.03
$156.34
$64.44
$104.18
$30.30
$40.16
-540.16
$222.01
$18.62

$33.53
$572.64

$16.00

$44.86
$59.86

8/20i2010
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ATET Invit 025 513-8682 198 8, did 7/26/10 Veolla office

Verizon Wireless  [nv# 571177035-00001, did 7/26/10 R Howard addition of phone

Discovery Locks & More, Inc, [Inv# 5863, did 7/29/10 Service callirepalrs at plant #2 main door
Brentwood Tire Company  Invi# 19575, did 8/18/10 Tires for 2008 250 Ford Truck

Interstate Truck Center Inv# 1202100120, dtd 7/29/10 Repairs to 2008 Inff 7400

Kevin Graves Directors Expense Repert for meatings in July 2010

Ray Tetreault Direciors Expense Report for meetings & mileage in July 2010

Gales & Associates Inv# 31162, did 7/27/10 Professlonal services for period ended 7/18/10 ***
***To be reimbursed by Zone 57

Vallay Crest inv# 3601202, dtd 8/10/10 Repaired one irrigation valve at slifer park ***

Valiey Crest Inv# 3589543, dtd 7/27/10 Replaced 140 rotors on Clock C turf park/school ***
Valley Crest Inwi 3590315, ditd 7/28/10 Labor spread muich In istand on DB Blvd ***

Valley Crest [nvi# 3580318, did 7/28M110 replaced one solenoid on valve Clock C station 24 *+*
Vallay Crest Inv# 3584201, did 8/10/10 Landscape Maintenance ***

Valley Crest Inv# 3591804, did 8/10/10 Completed repiacemnt of solenold on valve Clock G station 24 ***
***To be reimbursed by Zones 35, 57, & 61 Sub-Total

Yuckos Invi# 6644, did 4/16/10 Dogipot Litter Bags***
**To be reimbursed by Zones 35, 57, & 61

California Trenchless Inc. Invi# 1, did 8/13/10 Discovery point sewer plor replacemint peried 7/8-8/13/10

Community Center Fund

Discovery Bay Designs Inv# 620, did 8/12/{0 Embroldered shiris

Pavyroll for 7/1/10 - 713110
General Manager Payroll
Disirict Staff Payrolf and Payroll Processing Fees

$120.57
$442,20
$75.93
$848.90
$356.70
$400.00
$300.00
$1,714.50
$100.00
$408.94
$450.00
$65.00
$5,460.00
$65.00
$6,548.94

$492,00

$161,290.00

$738.53

$10,734.65
346.558.68

8/20/2010
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‘A‘Acct Code

W N -

22
23
24
25
28
27
28
29
30
31
32
33
34
35
36

37
38

39

2100
2100
2100

2120

2120
2120
2120
2120
2120
2120
2120
2120
2120
2120
2120
2120
2120
2120
2120
2120
2120

2281
2282
2282
2282
2282
2282
2282
2282
2282
2282
2282
2282
2282
2282
2310

2310
2310

2310

Request for authorization to pay invoices
For the Meeting on August 25, 2010
Town of Discovery Bay, D.Bay L&, Park #8
For Fiscal Year's 7/10 - 8/11

Office Depot Inv# 527688354001, dtd 7/28/10
Office Depot Inv# 527688416001, dtd 7/30/10
Office Depot Invi# 528465330001, did 8/04/10

Discovery Bay Disposal Acct# 170001886, did 8/01/10 Service for July 2010

PG&E / Accli# 0869258994-1 (Sprink Contr) DB Blvd. & Willow Lake
PG&E [ Acctl# 2242446019-3 (Sprinkler) Disco Point, Tr #4077, Lot 71
PG&E [ Accl# 2800977208-9 (Irri Confr) 9295Beacon Pl @ Sir Lite
PGA&E / Accl# 3736907925-8 (Sprink Contr) E/S Edgview Dr N/O DB Blvd
PG&E / Accti# 4111412785-9 (Sprink Contr) DB Bivd & Seal Way

PG&E [ Acct# 4455555569-5 (Sprinkler) Disco Polnt, Tr #3653, Lot 17
PG&E / Accli# 5465914049-2 (Sprinkler) DB Blvd. & Spinnaker

PGA&E / Acct# 7135420365-6 (Sprinkler) Disco Point, Tr# 4077, Lot 85
PGA&E { Acct# 7452568975-3 (Sprink Contr) S/E cnr DB Blvd & Willow Lk
PG&E / Accl# 7696548482-7 (Sprinkler) DB Bivd, Tr# 4178, Lot 5

PG&E / Acct# 8009270258-0 @ Clipper Dr w/o Cove Ct 7723 Marina Dr
PG&E [ Acct# 8101346815-2 (Irri Contr) Newport Dr. w/o Pler Ct

PG&E / Accl# 8163719795-5 (Irrf Conty) 9271 Newport Dr @ Str. Lite
PG&E [ Accli 8167536097-8 (Irri Contr) @ Clipper Dr

PG&E / Acct# 8399010651-6 (Sprink Contr) Willow Lake Ct, Lot 31
PG&E / Acctit 8400813429-2 (Spiinkier) Laguna Ct, Tr# 4076, Lot 18
PG&E / Accl# 85459201472 {Lites & Sprinkiers) 2489 ‘A’ DB Blvd.

JaniKing Inv# OAK08100276, dtd 08/01/10 Janltorial Service for August 2010

American Retrofit System Inv# 4398, dtd 08/05/10 Repair sprinkler timer at entrance

Bosthing Treeland Inv# TV202558, did 07/27/10 Plants for DB Blvd. & Discovery Point

Sub-Total

07/13-08/11/10
07/13-08/11/10
07M14-08/12H0
07/13-08/11/10
07/13-08/11/10
07/13-08/11/10
07/13-08M11/10
07/13-08M1/10
07/13-08/11H0
07/13-08/11/10
07/13-0811/10
07/13-08/1110
07H4-08/12/1¢
07/13-08/11/10
07/14-08/12H10
07/13-08/11H0
07/13-08/11/10

Sub-Tofal

Minyard Excavafing Inv#3679, did 07/30/10 Rebuild Service on Median of Discovery Point

Minyard Excavating Inv#3684, dtd 08/05/10 Install new device in Discovery Point

My Bark [nvi# 3497, dtd 8/05/10 Mulch

R & B Company Inv¥ 51225851.001, did 8/03/10 Brass couplings. Ete for landscaping

Trugreen [nv# 780870, did 07/22/10 Lawn Service
Valley Crest Inv# 3500315, dtd 7/28/10 Labor to spread mulch

Valley Crest tnv# 3593270, dtd 8/10/10 Landscape Maintenance for August 2010
Valley Crest Inv# 3601203, did 8/10/10 Rpair solenoid at Willow Lake & DB Blvd,

Village Nurseries Inv# 11035691, did 07/23/10 Plants

Waraner Tree Experts Inv# 1950, did 7/26/10 Palm tree pruning

Watersavers Irrigation  Invi# 1978975, did 7/20/10 Irrigation repair parts

Express Employment inv# 98700134-4, dtd 0727/10 Temporary Landscape Help

Express Employment Inv# 98690897-8, did 07/21/10 Temporary Landscape Help
Express Employment Inv# 98722653-7, did 08/03/10 Temporary Landscape Help

Town of Discovery Bay did 8/19/10 Payroll reimbursement for July 2010

Page 10of 2

Sub-Tofal

Sub-Total

Sub-Total

$68.06
$9.79

$26.68
$104.53

$239.00

$16.85
$17.66
$17.85
$18.85
$16.85
$17.66
$16.85
$17.66
$16.85
$17.66
$33.70
$17.28
$18.28
$17.28
$18.08
$18.09

$111.22
$5406.67

$360.00
$275.00
$2,336.48
$1,580.01
$741.76
$2,330.76
$2,340.00
$731.12
$1,376.00

$120.00
$8,457.00
$66.00
$8,642.00
$408.45
$9,090.00
$617.38

$773.56
$753.33

$726.35
$2,263.24

$8,367.64

8/20/2010




40 4829  Bruce Jett Assoc Invi# 15645, dtd 7/31/10 Design for Discovery Bay Blvd, $1,948.75

41 4829 UPS Inv# 000012X417300, did 7/24/10 Contract to Green Valley Landscape $5.27
42 4829  UPS Inv# 000012X417300, did 7/24/10 Contract to Green Valley Landscape $10.57
Sub-Total $15.84

TOTAIN_ $41,831.86

8/20/2010
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8.33% 16.67% 25.00% 33.33% 41.67% 50.00%
Town of Discovery Bay/D.Bay L&L Park 25 Jul 10 Aug10 | Sep10 Oct 10 Nov 10 Dec 10 Plan
Operating Expense Budget 10/11 200%/2010 Month Month Month Month NMonth Month to 2010/2014
County (Approved at 6/16/10 Meeting 200%/2010 |2009/2010 % of 2010/2011 | toDate | toDate | toDate | to Date toDate | toDate | Approve |2010/2011 % of
Acct# Account Description Budget | Actuals | Buget YTD Budget _|Expenses| Expenses | Expenscs| Expenses | Expenses | Expenses| 8/25/2010 Actuals | Buget YTD
2100 | Office Expenses $500 $1,076 215% $850 $105 30 0%
2102 |Books, Periodicals & Subseriptions $50 $25 49% $150 $0 0%
2103  |Postage $50 $0 0% $50 $0 0%
2110 _|Commuynications (Messenger, Radio, etc) $1,500 $1,140 76% $1,785 $0 0%
2120 | Utilities {Street Lights, Water, & Garbage) $105,000{ $8g,858 86% $117,000 $239 $7.056 $646 $7,295 8%
2130 [Small Tosls & Instrurnents $1,000 $875 87% $750 $100 $738 $836 111%
2131 |Minor Equipment, Furniture Less than $1 000, $500 $1,208 242% $975 $0 0%
2170 _|Household items $8001 _ $1,200 151% $900 $0 0%
2150 |Public Notices $100 $633 833% 5150 $0 0%
2200 _|Memberships 5200 $0 0% $450 $0 0%
2250 [Rent & Lease of Equipment $100 $05 95% $500 30 0%
2251 | Computer Software $500 $0 0% $0[  #DIvror
2270 _|Maintenance of Equipment $700(  $1,858 265% $950 $0 0%
2271 _|Automotive Supplies & Repairs $1,300 39 1% $2,000 $159 $159 8%
2272 _|Gasoline/Fuel for Equipment 54,100 $2.246 55% $4.,000 $244 $244 5%
2281  |Maintenance of Buiidings $5,000 $5,402 108% $5,300 $350 $0 0%
2282 |Grounds Maintenance $250,000{ $188,315 76% $166,484| $9,915 $2,304 $28,146| $12.220 7%
2284 _|Requested Maintenance from County {3620) $500 $0 0% $0[  #DIVIO!
2301 __|Auto Mileage/Employee Reimbursemert $300 $790 263% 3100 $0 0%
2302__|Other Travel Employee Expenses $200 $102 51% $1,500 $0 0%
2310 _|Professional Services $10,000; $11,118 111% $8,100 $368 $366 5%
2310 _ | Staff Payroll $63,000; $39,064 62% $72,000 $1,050 $10,621 $1,050 1%
2360 |Insurance $3,000]  $10,389 130% $5,200 $0 0%
2470 | Road/Construction Materals (Street Signs) $1,000 $0 0% $500 $0 0%
2479 |Other Special Expenses $5,000 $5,810 116% $3,500 $647 $647 8%
2480 [Miscellaneous Services & Supplies 5200 $21 10% $300 30 0%
3530 | Taxes & Assessments $4,500 $0 0% $0| #DIVIO!
3611 |interfund Exp « GovlGav (Investmant SvesdProperty Tax Adm. Costs) 3500 $0 0% $500 $0 0%
5011 _|Reimbursement-GoviGoy County Administration Chrgs $500 $0 0% 5500 $0 0%
Misc. [Raserves $0 $0
Total Expenses|  $465,100 $362,238 78% 5394484 $10619]  $12.197 $0 $0 $0 $0| _ $39.867| $22.816 &%
Miscellane

DB_8_Operafing_Budget_2010_118/20/2010



$350,000

8.33% 16.67% | 25.00% | 3383% | 41.67% 50.00%
Town of Discovery Bay/D.Bay L&L Zone #8 Jul 10 Aug10 | Sep1o Oct 10 Nov 10 Dec 10
Capital / Asset Budget 10/11 ) 2009/2010 Month fonth Nonth Month .| Month RMonth 20102011
County |Approved at 6/6/10 Meeting 2009/2040 |2009/2010) % of 2010/2011 | to Date | to Date | to Date to Date to Date to Date | Approve |2010/2041 % of
Acct# | Account Description Budget | Actuals | Buget YTD Budget |Expenses| Expenses Expenses| Expenses | Expenses Expenses | $/25/2010 | Actuals Buget YTD
4265| Various Improvements $7,500 $4.842 65% $7,500 0%
4546 | Structure & Walkway Repairs $3,500 30 0% $3,500 0%
4789|DB L&L Zone #8 Playground Equipment $3,000 $0 0%| $115,000 0%
4829|DB L&L Zone #8 Landscape Master Plan Entrar $0 $0 $1,965
DB L&t Zone #8 Landscape Clipper Drive Phas $0 30
ok DB L&L Zone #8 Misc, Projects [&))] $233,100 $9,314 4%| $350,000 $21 $21 0%
4834 (Comnell Park - Discovery Bay $3,000 $0 0% $7,500 0%
4956 Tools & Sundry Equipment $1,000 $26 3% $1,000 0%
Total]  $251,100 | $14,182 6%| $484,500 $21 $0 $0 $0 $0 30 $1,965 0%
b DB L&L Zone #8 Misc. Projects (1 |
1 Willow Lake Rd $120,000
2 Discovery Bay Blvd. {East) $230.000




[+~

~N DG

10

11

12

2100
2100
2110
2120
2120

2120
2120

2190

2282
2310
4265

4546

Request for authorization to pay invoices
For the Meeting on August 25, 2010
Town of Discovery Bay, D.Bay L&L Park #9 (Ravenswood)

Office Depot Invi# 527688354001, dtd 7/28/10

Office Depot Inv# 527688415001, dtd 7/28/10
Sub-Total

AT&T Acct# 926 634-1733 675 3 dtd 8/05/10 DB BLvd Office Phones

07/13-08/11/10
07/M13-08/M11M10
07/13-08/11/10
6/18-719/10
Sub-Total

PG&E [ Acct# 0403377952-3 1445 Cullen Dr. (Irrig Contr)

PG&E | Acct# 1066166716-1 829 Poe Dr (Irrig Contr)

PG&E / Acct# 7705163630-4 1738 Wilde Dr (lrrig Contr)

PG&E [ Acct# 4715706699-5 Lights for Ravenswwod Subdivision

Bay Area News Group Ref# 0003583665, dtd 7/21/10 DB #9 Rates

Waraner Tree Experts Inv# 1950, did 7/26/10 Palm Tree pruning
Herwit Engineering Inv# 10-07, dtd 8/2/10, Services for July 1 - July 31, 2010
Bruce Jett Assoc. Inv# 15644, did 7/31110 Ravenswood Plans

DP Advanced Engineering Inv# 1108, dtd 8/09/10 Deslgn for Lighting system

Page 1 of 1

$45.00
$5.62
$50.62
$69.84
$126.87

$11.82
$11.82
$1,122.54
$1,273.08

$53.40

$800.00
$2,100.00
$2,880.70

$750.00

8/20/2010
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Meeting Date

Town of Discovery Bay CSD

AGENDA REPORT August 25, 2010

Prepared By:  Rick Howard, General Manager
Submitted By: Rick Howard, General Manager

Agenda Title

Electronic/Digital Recording of Town of Discovery Bay CSD Board Meetings

Recommencded Action

Adopt Resolution 2010-11 providing that the Board authorize the use of elecironic recording devices to record meetings for public
record, minutes and clarification and to produce action minutes of CSD Board meetings.

Executive Summary

The Town of Discovery Bay Communify Services District has, in the past, audio taped every CSD meeting for purposes of public
record, generating Board meeting minutes, and for clarification should the need arise.

Recently, staff installed an electronic recording device for recoding Board meetings to continue fo capture the andio recordings of
each meeting. The new device allows for electronic recordings, versus magnetic tape recordings, in a variety of electronic formats.
This allows for the quick and simple loading of the entire meeting recording to the internet. :

As a result of this new capability, onco each meeting has been concluded and the audio has been downloaded to the computer, staff
will, as soon as reasonably possible, but in no event more than 72 hours after the conclusion of a meeting, post that audio recording

to the Town of Discovery Bay’s CSD website at www.todb.ca.gov for access by the public,

With the ability to post the audio files to the website, it will no longer be necessary to conduct sunmary minutes of each Board
meeting., This process accounts for many monthly stafl hours spent transcribing the tapes of the meetings. For example, a three hour
meeting will result in approximately six hours of transcription time, From this point forward, with Board concurrence and adoption
of Resolution 2010-11, all future Board meeting minutes will be Action minutes (see attached saniple). The electronic recordings
allows the Board the flexibility to generate more in depth minutes, summary minutes, or verbatim minutes if questions arise or
clarification is necessary. If summary or verbatim minutes are requested, it will require a vote of the majority of members present at

the time of request,

All other policies relative to Board meeting minutes, retention, and destruction will remain in place.

Fiscal Impact:

Amount Requested $SN/A
Sufficient Budgeted Funds Available?:  (If no, see attached fiscal analysis)

Prog/Fund #  Category: Pers. Optg. Cap. -or- CiP#  Fundit

Previous Relevant Board Actions for This item

N/A

Attachments '
Resolution NO. 2008-01 Policy regarding refention and desiruction of tape and recordings of open and public meetings

Action Minutes Sample
Resolution 2010-11

| AGENDA ITEM; D-1




]
. N TOWN OF DISCOVERY BAY @ W |
~Sysiad § COMMUNITY SERVICES DISTRICT
DISCOVERY &
TR
RESOLUTION OF THE BOARD OF DIRECTORS OF THI

TOWN OF DISCOVERY BAY, A COMMUNITY SERVICES DISTRICT (CSD) STATING THE
DISTRICT’S POLICY REGARDING RETENTION AND DESTRUCTION OF TAPE AND
RECORDINGS OF OPEN AND PUBLIC MEETINGS

RESOLUTION NO. 2008-01

WHEREAS, the Town of Discovery Bay CSD is a governmental agency that has adopted a records retention policy
in Resolution 2006-06 pursuant to authority under the Public Records Act (Governinent Code, Section 6250 et. seq. and

Section 12236)
WHEREAS, the Brown Act (Government Code, Section 54953.5(b)) provides that a governmental agency has
authority to erase and destroy tapes and or recordings of open, public meetings 30 days after said meeting;

WHEREAS, the Town of Discovery Bay CSD desives fo amend its policy relating to erasing any tapes or
recordings of open meetings to no sooner than 365 days afier said meetings as opposed to the minimum in the Brown Act;

NOW, THEREFORE, BE IT RESOLVED by the Board of Directors of the Town of Discovery Bay CSD as
follows:

1. The Town of Discovery Bay CSD hereby adopts a policy of erasing and destroying of tapes
and any other recordings of open mectings no sooner than three hundred and sixty-five (365}

days after said meetings.

For purposes of this resolution, "apes or other recordings” includes any audio recording, video
recording, or andio-visual recording, whether on magnetic tape, magnetic wire, electronic disk,
memory card, or any other device or system which is used to record open meetings.
PASSED AND ADOPTED by the Board of Directors, at a regular meeting thereof, held on January 16, 2008, by
the following vote:

AYES: a
NOES: /
ABSENT: )

ABSTENTION: &

ShanndsMurphy-Teixeifa, Pifsident
Board of Directors

ATTEST:

Lfm@ ool

VIRGIL FOEHNE, Secretary
Board of Directors




Minutes for CITY COUNCIL AND REDEVELOPMENT AGENCY MEETING Page 1 of 6

SAMPLE

CITY OF BRENTWQOD

CITY COUNCIL AND

- REDEVELOPMENT AGENCY
“ IHE CITE OF > ' MEETING MINUTES
B EN'F‘/VOOD . TUESDAY, 7:00 P.M.
Kw/ /L JULY 27, 2010

COUNCIL CHAMBERS

HEREFAQE « VISION » OveunTusI Ty

Chris Becnel Robert Taylor, Mayor Brandon Richey
Robert A. Brockman Erick Stonebarger

7:00 PM - CALL TO ORDER - 161B Sand Creek Road, City Council Chamber (08:59 PM

Pledage of Allegiance {06:59 FM)

Roll Call (07:00 PM)
Present: Becnel, Brockman; Richey; Stonebarger; Taylor

PRESENTATIONS (07:00 PM)

A. Recoqgnition of outgoing City of Brentwood Poet Laureate Diane Lando, (P. Scherff)

Mayor Taylor recognized outgoing Poet Laureate, Diane Lando, for her dedicated years of service to
the City.

Diane Lando spoke about her life and gratitude for being the Cily's Poet Laureate. She thanked
Council and citizens.

PUBLIC COMMENTS {07:05 PM)

Harry York, CEQ Chamber of Commerce, spoke regarding the CornFest and thanked Council and
the Police Chief for Brentwood Citizens Academy Program and funding.

Mr. Chatham spoke regarding property on Indiana Avenue and submitted information to Councll,
sald he sought to complete a low-income, modified project.

Mayor Taylor directed Mr. Chatham to work with staff.

Director of Community Development, Casey McCann, said staff would need a detailed project
description and a preliminary financiai proforma to assess the viability of the proposed project in

order to report back to Council.

Gretchen Clare spoke regarding a program called Rachel's challenge which would be presented fo
the three middie schocls in the City in August. She asked Council and citizens to become sponsors
and support the program in spirit. An assembly would be held August 11, 2010, from 7 to 8 PMin a

Joint effort to teach people kindness and compassion.

GiHl Guerrero, representative of East Contra Costa Fire Fighters, Local 1230, spoke regarding Fill the
Boot which would he held August 9, 2010, at the intersection of Lone Tree Way and Empire Avenue,
and August 11, 2010, at the intersection of Balfour Road and Fairview Avenue. On August 14, 2010,
the firefighters would be shaving their heads for donations for St Baldrick's cancer research

foundation for children.

http://brentwood.granicus.com/MinutesViewer.php?view_id=26&clip id=1249 8/11/2010




Minutes for CITY COUNCIL AND REDEVELOPMENT AGENCY MEETING Page 2 of 6

Rick Lemyre spoke regarding the Brentwood Citizens Academy Program and thanked the Council
and the Police Department.

Mayor Taylor spoke regarding an incident on Balfour Road where a person and drilled and injected
poison into five tress. One free might be saved and it would cost the City $18,000 to remove and

replace the trees and it would take ten years for the trees to grow back. He asked fo find out who
may have killed the trees and said any information could be left anonymously.

CONSENT CALENDAR (07:25 PM)

1. Approved minutes of the City Council/Redevelopment Agency meeting of June 22, 2010. (M.
Wimberly)

2. PULLED FOR DISCUSSION - Approve the Arts Commission recommendation fo appoint Kati
Short as the Cily of Brentwood's Poet Laureate. (C. Bronzan/P. Scherff)

3. Adopied Resolution 2010-102 approving the contract documents, awarding the bid and
authorizing the City Manager or designee to execute a construction contract and necessary
documents for the 2010 Pavement Management Program (Sand Creek Road Overlay - West of
Brentwood Boulevard), CIP Project No. 336-30830, with Bay Cities Paving & Grading, inc. in the
amount of $99,865.96, plus a 10% contingency of $9,986.60, for a total amount of $109,852.56. (B.

Grewal/d. Dhaliwal)

4. Adopted Resolution 2010-103 designating Mayor Robert Taylor as the City's voting delegate for
the 2010 League of California Cities Annual Conference. (K. Chew/M. Wimberly)

5, Adapted Resolution 2010-104 accepting the work performed by Enterprise Roofing Service Inc.
for the Brentwood Education & Technology Center Project: Roof Replacement, CIP Project No. 337-
31120, and directing the City Clerk to file a Notice of Completion with the County Recorder. (C.

Bronzan/R. Stromgren/M. Azamsy)

6. Adopted Resolution 2010-105 cerfifying the results of the Special Municipal Election held on June
8, 2010, and such other matters as provided by law. (K. Chew/M. Wimnberly)

7. Adopted Resolution 2010-106 authorizing staff to amend the Pavement Management Program,
CIP Project No. 336-30830 to include grant funding from American Recovery and Reinvestiment Act
Stimulus [ funds in the amount of $704,676.16. (B. Grewal/P. Ehler/P. Eldredge/D. Davies)

8. Adopted Resolution 2010-107 approving and authorizing the City Manager or Designee to execute
Amendment No. Two with Ingersoll Rand Technology Securities (IRST) in an amount not to exceed
$60,595, plus a 10% contingency of $6,059.50 for a total amendment amount not to exceed
$66,654.50 and a total agreement amount not to exceed $371,104.50 to provide consultant
construction management support and security equipment for the Clvic Center Projects. (K. Chew/G.

Leech)

Vice Mayor Stonebarger voted no on item 8.

9. Adopted Resolution 2010-108 and Resolution 2010-1089 for renewal of the Sewer and Water
Service Standby Charges on vacant parcels of land and authorizing levy and collection through
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property tax bills. (B. Grewal/D. Galey)

10. Adopted Resolution 2010-110 approving and authorizing the City Manager to sign the 2010/2012
Memoranda of Understanding ("MOU") for the Brentwood Employee Associations - Miscellaneous
Office and Public Works Divisions. (K. Chew/P. Standley)

11. Adopted Resolution 2010-111 of Intention and waive first reading and introduce Ordinance
884 authorizing an amendment to the contract between the Board of Administration California Public
Employees’ Retirement System and the City Council of the City of Brentwood., (K. Chew/P.

Standlay)

12. Waive first reading and introduce Ordinance 885 amending Municipal Code Section 1.08.030
and Chapters 12.08 and 12.12 relating to street encroachments and maintenance. (B. Grewal/K.

Murphy/D. Galey)
13. Approved warrants from warrant lists dated 6/16/10, 6/23/10, 6/30/10, 7/8/10, and 7/14/10. (P.
Ehler/L. Schelhert)

CONSENT CALENDAR ACTIONS: (07:25 PiV)

Motion: Approve Consent Calendar ltems 1 - 13 as recommended, excepting ltem 2, and including
the memo submitted for ltem 10. Vice Mayor Stonebarger voted no on ltem 8.

The City Cierk read the titles of proposed Ordinances 884 and 885.

Moved by Becnel, seconded by Brockman.

Vote: Motion carried §-0.
Yes: Becnsl; Brockman; Richey; Stonebarger; Taylor

2. Approve the Arts Commission recommendation to appoint Kati Short as the City of Brentwood's
Poet Laureats. (C. Bronzan/P. Schertf)

Mayor Taylor infroduced new Poet Laureate, Kati Short, who presented a history of her life and read
her poem.

Motion: Approve the Arts Commission recommendation to appeint Kati Short as the City of

Brentwood'’s Poet Laureate.
Moved by Taylor, seconded by Stonebarger.

Vote: Motion carried 5-0.
Yes: Becnel; Brockman; Richey; Stonebarger; Taylor

INFORMATIONAL REPORTS FROM COUNCH. MEMBERS, SUBCOMMITTEES AND LIAISONS
{07:34 PM)

Vice Mayor Stonebarger spoke regarding the Agricultural Enterprise Committee and prioritizing
easements due to funding.

Mayor Taylor spoke regarding the CornFest, Contra Costa Transportation Authority, the performance
of Guy's and Dolis at the Streets of Brentwood, and he and presented a memo to the City Clerk on
the subject of parking and travel reimhursement.
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REQUEST FOR FUTURE AGENDA ITEMS: {G7:37 PM)

A. Consideration of a Request from Council Member Richey regarding procedures for evaluating the
City Manager and City Attorney.

Council Member Richey requested the item regarding procedures for evaluating the City Manager
and City Attorney be de-prioritized In light of a new request he will bring forward under New

Requests.

B. Consideration of a Request from Council Member Richey to determine if a consensus exisis
among the City Council for staff to return with a more detailed analysis reqarding American Avenue

and Balfour Road traffic impacts/improvements.

Councll Member Richey said his geal was to improve traffic safely and flow, and take control of
American Avenue/Balfour Road issues. He felt the City needed to explore moving the urban limit
line (ULL) incrementally, explore financial and land acquisition issues, infrasfructure costs, and he

recommended prioritizing American Avenue issues.
Mayor Taylor said an American Avenus Task Force was formed in November 2007,

Vice Mayor Stonebarger said the Task Force had come up with goals and there had been
reconstruction of the Balfour Road and American Avenue intersection. He felt the Task Force had
been successful on fixing the issue with the tools available and had identified everything that could
be done with available resources. A long-term solution was to move the ULL 30-acres at a time and

he felt enough staff resources had been used at this time.

Council Member Richey felt the City needed to explore solutions.

Vice Mayor Stonebarger said one iong term solution was to continue the loop of American Avenue o
Balfour Road, which was out of the City's purview and he encouraged Contra Costa County to

assist. The County had toid the City to move the ULL in 30-acre increments,
Mayor Taylor requested a fraffic study on Balfour Road from Deer Valley Road.

Council Member Richey said turning American Avenue in a loop may not be the solution or he within
the City's purview and he felt that the City should re-examine the issue from the perspective of what

the City can confrol,

Councll Member Becnel suggested completing the American Avenue loop, which may not be
feasible, and the emergency evacuation road going down to Balfour Road. If the City decided to
annex the 30-acres to complete the loop, there were issues. It may be possible to annex 30-acres
between American Avenue and Mountain View Drive and there may be a lot of fraffic that was not
there before. He felt those were the only three potential accass routes in and out of the area given

the constraints of the urban iimit line.

Council Member Richey feit people wanted an examination of what could be done and it was it up to
the City.

Council Member Brockman said he did not believe it was worth revisiting. The message of the
voters was sent by Measure F not passing, and would still require the moving of an urban limit line.
He did not want the issue brought up again and resources spent.

Mayor Taylor said Council would like to fix the American Avenue issue andit would require
assistance from Contra Costa County, and the School District could not fix it on their own. He was
concerned about placing a road in one of the neighborhoods due to high schaool fraffic and he was
willing to go to the Board of Supervisors. The City had a staff report resulting from the Task Force,
that showed what the schools had done, such as staggered school times, and the City should
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provide the memo to anyone interasted in the actions taken.

Council Member Richey said he wished to see the issue re-examined.

Council Member Brockman said all Council wanted American Avenue improved but revisiting it again
was a waste. The road to be continued was part of the 30-acres included in flood control, which

meant it was a larger area than 30 acres.

Assistant Director of Public Works/Assistant City Engineer, Paul Eldredge, sald between the
extension of American Avenue and Balfour Road, the right of way requirements would be 25 to 30

plus acres.

Council Member Brockman said the right of way acreage was one of the major contributors and part
of the original engineering evaluation of why the road could not be continued.

Mayor Taylor asked about finances.

Vicae Mayor Stonebarger said payments were split in thirds between the City, County, and School
District and he agreed with Council Member Richey that the island was of concern. The Task Force
had spent a lot of time with everyone that utilized the road and since Measure F did not pass, it tock
away a lot of long term options for the City, one of the goals being to annex the property. He falt
nothing had changed in the last two years and staff resources to study American Avenue again

should not be allocated, even though he would like to see a solution.

Council Member Becnel said Council was willing to look at other options should they come up. The
American Avenue Task Force had consisted of both of the Elementary and High School Districis,
Contra Costa County the City, and every option had been explored. Council was willing to explore
new options, and if circumstances should change, it may be incumbent upon the City to reconvene
the Task Force Committee. He felt given the constraints there were no other solutions at this time.

Mayor Taylor asked for a copy of an email regarding the schools and school issues that did not
Involve the City, He asked what the City and School District contributed to the Task Force.

Assistant Director of Public Works/Assistant City Engineear, Paul Eldredgs, said the City's total cost
for improvements was $640,000 and the total amount for the improvements was $954,000, which
inciudes the intersection improvements referred to by Council Member Stonebarger.

Mayor Taylor said he felt traffic flow had been improved and said the City was open to any
sclutions. There had been enforcement in the area for safety and he would work with Contra Costa

County Supervisors.

NEW REQUESTS:

Councii Member Richey spoke regarding correspandence dated June 29, 2010, from the State of
California Depariment of Facilities Management, pertaining to the opening of a parole operations
office in the City, the location was not stated, but would be somewhere within a current state facility.
He believed Council needed fo discuss at the next Council meeting whether to welcome more

parolees in the City.
Council Member Becnel asked if the notice met the requirements of the law.

Councit Member Richey said the State and Countly allowed the placement of a parolee facility within
1/4 mile of a school, parks, and bus stops for school children.

Mayor Taylor asked if the State and County could place the facility anywhere they wanted and he
asked for specifics related to the law for placing the facilities.

Council Member Richey said the correspondence stated that the State was providing notice to the
City regarding considering leasing of a facility for parole, which would house 17 parole agents.
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Mayor Taylor said portable signs regarding speed had been moved onto the Highway 4 Bypass and
he asked if the City was still issuing tickets.

Police Chief, Mark Evenson, said there was additional enforcement on the Bypass, partially funded
by the Highway 4 Bypass Authority, and staff was writing tickets and would have the amount of

tickets written at the end of the next 30-day cycle.

ADJOURNMENT (08:13 PM)

Motion: Adjourn
Moved by Becnel, seconded by Taylor.

Vote: Motion carried 5-0.
Yes: Becnal; Brockman; Richey; Stonebarger; Taylor

Respactiully submitted,

Cynthia Garcia, CMC
Assistant City Cierk
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SAMPLE

MISSION VIEJO MINUTES

City Council, Community Development Agency,
Community Development Financing Authority,
Public Improvement Corporation,
and Library Board of Trustees*

May 17, 2010

A Regular Meeting of the City Council, the Community Development Agency, the Community
Development Financing Authority, the Public Improvement Corporation, and the Library Board of
Trustees of the City of Mission Vigjo, California, was called to order by Mayor Kelley at 5:05 pm,

on May 17, 2010, at 200 Civic Center, Mission Vigjo, California.

A complete copy of the agenda for the meeting containing all items as shown herein was posted by
5:00 p.m. on May!2, 2010, on the outdoor bulletin board at City Hall. Copies were also posted at
the Montanoso Recreation and Fitness Center, 25800 Montanoso Drive, and the Norman P. Murray

Community and Senior Center, 24932 Veterans Way.

*All Board and Agency memberships are reflected in the title "Council Member,"

Present: Council Member Ledesma
Council Member Schlicht
Council Member Ury (arrived at 5:30 p.m.)
Mayor Pro Tem Leckness

Mayor Kelley
Absent: None
Staff Present: Dennis Wilberg, City Manager

Trwin B, Bornstein, Assistant City Manager/Director of Admin, Services
William P, Curley 111, City Attorney
Karen Hamman, City Clerk

PLEDGE OF ALLEGIANCE: Council Member Schlicht

INVOCATION: Mayor Kelley

CLOSED SESSION

CS1.Labor Negotiations - The Council Will Provide Direction to its Labor Negotiator
Pursuant to Government Code Section 54957.6. The Parties to the Negotiations Are the
City and City’s Unrepresented Employees. The City’s Negotiator is Dennis Wilberg.
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RECESS TO CLOSED SESSION AND RECONVENE

At the hour of 5:07 p.mn., Mayor Kelley recessed the meeting to Closed Session. The City Council
reconvened at 6:03 p.m. with all five City Council Members present.

REPORT OF CLOSED SESSION

City Attorney Bill Curley announced that for Closed Session item C81, the Council received
information and provided direction but there was no reportable action.

PRESENTATIONS

P1. Certificates of Commendation to Six Carl Hankey Students for Placing First at the State
Destination Imagination Competition in San Jose

Mayor Kelley presented Certificates of Commendation to Kamela Kadri, Jessica McGee,
Valerie Sierakowski, Shelby Capozzoli, Alli Maynard, and Jessica Fleck of Carl Haukey

Elementary School.

of Mission

P2. Recognize Police Services Sergeant John Mever for his Service with the Cit
Yiejo
Mayor Kelley presented a Certificate of Appreciation and city tile to Sergeant John Meyer.

P3. Environmental Presentation from the Transporiation Corridor Agency (TCA)

The City Council received the presentation from Valarie McFall of the TCA.

PUBLIC COMMENTS

Joyce Saltzgiver, M.V.: explained that she gathered signatures for the Right to Vote measure before
she knew the truth and she asked residents to join her in voting no on Measwe D,

Dan Avery, M.V.: stated that if Measure DD becoines law, church, business or school development
would have to be approved by a majority of the electoratein the City.

Art Cook, M.V.: on behalf of Peggy Russo and himself, he thanked the City Council Members and
city staff for attending the Maity Russo patk dedication ceremony. He also read an email detailing
the story of the little league team that won their game during the ceremony.

Sherri Butterfield, M.V.: expressed strong opposition to Measure D and stated that even the very
best planned community cannot be mununified and preserved in its original condition, She wrged
voters to keep Mission Viejo vital and vibrant by voting no on Measuwre D.

Hector Ruiz, M.V.: stated that residents were not notified that the work on Oso Parkway would be
conducted every night for two weeks. He asked the City Council to direct staff to change the
schedule and conduct the work during the day with limited night time construction.
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Helen Workun, M.V.: stated that Measure D will seriously impact the way of life in Mission Vigjo
and she urged residents to vote no.

CONSENT CALENDAR

Ttems 5, 11, and 14 were removed from the Consent Calendar for separate discussion.

Motion made by Council Member Ury, seconded by Council Member Ledesma, to approve the
Consent Calendar as described below.

On roll call, said motion carried by the following vote:

AYES: Kelley, Leckness, Iedesma, Schlicht, and Ury

NOES: None
ABSENT: None

1. Waive Reading of Ordinances and Resolutions

Approved the reading by title of all ordinances and resolutions and declared that said titles
which appear on the public agenda shall be determined to have been read by title and further

reading waived.
2. City Council Minutes

Approved the Minutes for the Regular City Council Meeting of May 3, 2010, as presented.
3.  Check Register dated April 23, 2010, in the amount of $1,825,751.40

Ratified the accompanying check register.
4,  Check Register dated April 30,2010, in the amount of $2,180,660.10

Ratified the accompanying check register.

6.  Quarterly Financial Report for the City of Mission Viejo - Third Quarter of 2009-10

Received and filed.

7. Quarterly Financial Report for the Community Development Agency - Third Quarter of
2009-19

Received and filed.

8.  City Treasurer’s Monthly Report for March 2010

Received and filed,
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10,

12,

13.

15,

16.

17.

18.

19.

Community Development Agency Treasurer’s Monthly Report for March 2010

Received and filed.

Mission Vicjo Community Development Financing Authority (MVCDFA) Treasurer’s
Monthly Report for March 2010

Received and filed.
San Juan Creelkk Watershed Agreement

Approved Agreement D09-043 with the County of Orange to fund water quality monitoring,
reporting, research, planning, and compliance activities in the San Juan Creek Watershed, at

an estimated annual cost for FY 2010-11 of $43,063.
Master Plan of Arterial Highways: Measuve M Biennial Consistency Determination

(1) Adopted Resolution 10-20 Concerning the Status of the Mission Viejo General Plan
Circulation Element and Confirming that the Circulation Element does not Preclude
Implementation of the Orange County Master Plan of Arterial Highways; and (2) directed staff
to transmit said resolution to the Orange County Transportation Authority by June 30, 2010, to
maintain the City’s eligibility in receiving Fiscal Year 2010-2011 Measure M turnback funds.

Los Alisos Boulevard Overhead Methacrylate Deck Treatment (CIP 836)

Awarded the construction contract in the amount of $27,150.00 to Peterson-Chase General
Engineering Construction, Inc., for the subject project.

Marguerite Parlkway Pavement/Median Rehabilitation, Via Angelina to Trabuco Road
(CYP 799) and La Paz Road Pavement Rehabilitation, Chrisanta Drive to Marguerite

Parkway (CIP 837)

Approved the bid specifications and authorized staff to advertise for construction bids for the
subject project.

Oso Parkway Storm Drain & Water Quality Treatment Improvements (CIP 207)

Awarded the construction contract in the amount of $347,000.00 to GASS Construction
Company, Inc., for the subject project,

Oso Creek Restoration and Protection Project (CIP 207) — Marguerite Parloway
Median Island Renovations and Construction Award.

Awarded contract to Land Forms Landscape Consfruction in an amount not to exceed
$195,011.71.

2010 Residential Resurfacing (CIP 838)
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Adopted Resolution 10-21 Amending the Fiscal Year 2009-2010 Budget to Increase Funding
for CIP 838.

20. Outdoor Fitness Equipment for Public Use at Oso Viejo Park

The following presented a written comment in favor of the outdoor fitness equipment: Anna T,
Boyce, M.V.

Awarded contract to Ortco, Inc. for the constraction of outdoor fitness equipment at Oso Viejo
Park in an amount not to exceed $62,032.00.

PUBLIC HEARINGS

OLD BUSINESS

21. Appointment to fill One Unscheduled Vacancy on the Investment Advisory Commission

Council Member I.edesma nominated Morgan Christen to serve on the Investment Advisory
Commission.

Motion made by Council Member Ledesma, seconded by Council Member Ury, to appoint
Morgan Christen to serve on the Investment Advisory Commission.

On roll call, said motion carried by the following vote:

AYES: Kelley, Leckness, Ledesma, Schiicht, and Ury

NOES: None
ABSENT: None

ITEMS REMOVED FROM THE CONSENT CALENDAR

5,  Ouarterly Check Registers and Quarterly Cash Receipts Report - Third Quarter of FY
2009-10

Mayor Kelley noted that over half of the paper in the Council’s agenda packet is related fo this
item and in the interest of saving time and money she requested that the Council Members do

away with the paper and refer to the electronic copy that is posted on line.
Council Members Schlicht and Leckness expressed an interest in receiving a paper copy.

City Clerk Hamman indicated that she would ask the Council Membess for their preference

prior to making paper copies in the future.
Motion made by Council Member Ury, seconded by Council Member Ledesma, to receive

and file.
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11.

14,

On roll call, said motion carried by the following vote:

AYES: Kelley, Leckness, Ledesma, Schlicht, and Ury

NOES: None
ABSENT: None

Solar Photoveltaic Svstem at Mission Viejo City Hall

Director of Public Services Keith Rattay presented the staff report.

Council Member Ury stated that the yearly savings do not outweigh the cost for this project
and he will not be supporting it.

Motion made by Council Member Ledesma, seconded by Mayor Kelley, to approve the plans
and specifications and authorize staff to bid the plans for the installation of a solar

photovoltaic system on the city hall roof.
On roll call, said motion carried by the following vote:

AYES: Kelley, Leckness, Ledesma, and Schlicht

NOES: Ury
ABSENT: None

Marguerite Parkway Pavement Rehabilitation, Avery Parkwav to Crown Valley
Parkway (CIP 788)

Director of Public Works Mark Chagnon presented the staff report.

Neil Lonsinger, M.V.: asked if the dustpan driveways can be changed to radius driveways so
residents are not running over the curbs. Mr. Lonsinger stated that he hopes there will be no

over-spraying on this project.

Motion made by Council Member Ury, seconded by Council Member Ledesma, to approve
the bid specifications and authorize staff to advertise for construction bids for the subject
project. :

On roll call, said motion carried by the following vote:

AYES: Kelley, Leckness, Ledesma, Schlicht, and Ury

NOES: None
ABSENT: None

OLD BUSINESS (Continued)

22,

Truck Weight Limit Restrictions

Director of Public Works Matk Chagnon presented the staff report.

City Council Minutes
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23.

Motion made by Council Member Ury, seconded by Council Member Ledesma, fo adopt
Urgency Ordinance 10-279 Amending Chapter 12.09.010 to Include the Installation of Truck
Weight Limit Restrictions Signs Prohibiting Unladen Truck Access Along Montanoso Drive,
Country Club Drive/La Mancha, Claro/Barbadanes, and Pacific Hills Drive,

On roll call, said motion carried by the following vote:

AYES: Kelley, Leckness, I.edesma, Schlicht, and Ury

NOES: None
ABSENT: None

Motion made by Council Member Ury, seconded by Council Member Ledesma, to infroduce
Ordinance 10-280 Amending Chapter 12.09.010 to Include the Installation of Truck Weight
Limit Resfriction Signs Prohibiting Unladen Truck Access Along Montanoso Drive, Country
Club Drive/La Mancha, Claro/Barbadanes, and Pacific Hiils Drive.

On roll call, said motion carried by the following vote:

AYES: Kelley, Leckness, Ledesma, Schlicht, and Ury

NOES: None
ABSENT: None

Integrated Solid Waste Management Services Agreement

City Manager Wilberg presented the staff report.

Joe Sloan and Eorique Vazquez, Sloan Vazquez, LLC: reviewed the procurement protocol,
benchmark proforma, routing and equipment ailocation, proposal evaluation, and provided a
review of the handout that CR&R presented to the Council on May 3.

Council Member Ury vacated the dais at 7:52 p.m. and returned at 7:54 p.m,

Dean Ruffiidge, CR&R: responded to the evaluation and cominents provided by Sloan
Vazquez and assured the Council that there is no risk in selecting CR&R.

William Anderson, President of Curbside: discussed the household hazardous waste element
for the integrated solid waste management agreement.

Steve Churm, CEO Churm Media: encouraged the Council to trust the process they put into
place. He stated that the decision is about much more than the lowest price, it is about

performance and Waste Management has proven that they can be trusted.

Charissa McAfee, Waste Management: discussed Waste Management’s proposal and
answered questions that were raised at the last Council Meeting,
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Reggie Mundekin, Orange: expressed concern over the size and speed of the CR&R trucks in
Orange and asked the Ceuncil to ask themselves why CR&R is coming in at 20% less than the

engineers estimate,

Brad Timmons, Ware Disposal and Madison Materials: stated that Ware Disposal has the
equipment and commitment to handle the City of Mission Viejo and Madison Materials has its

own C&D recycling location.

Greg Huntington, repiesenting Athens: outiined Athens’ qualifications and asked the Council
to take a second look at their proposal.

Brett Barbre, Athens: stated that it is their goal to have a very strong presence in Orange
County and he believes that theirs is the lowest responsive bid in Mission Vigjo and they can

provide a seamless transition.

The following presented a written comment in favor of Waste Management: Helen Workun,
M.V, and Anna T, Boyce, M.V,

The following presented a written comment in favor of CR&R; Max and Barbara McDougall,
M.V.

Prior to the City Council Meeting, the city received 29 phone calls in favor of Waste
Management, 18 emails in support of Waste Management, 14 letters recognizing Waste
Management's efforts, one email from Waste Management regarding Cub Scout tours that they
provide and one email in support of Waste Management if they are the low bidder, There
were also 6 comments posted on city’s blog in favor of Waste Management, one phone
message in support of monetary savings and one letter in support of a new trash hauler.

Sloan Vazquez answered the City Council Members questions,

RECESS

At the hour of 9:40 p.m., Mayor Kelley declared a recess. The City Council reconvened at
9:50 p.m. with all five City Council Members present.

Dean Ruffiidge, CR&R, and Charissa McAfee, Waste Management, answered questions of
the City Council.

Motion made by Council Member Uty, seconded by Mayor Pro Tem Leckness, to continue
this matier to the meeting of June 7, 2010.

On roll call, said motion carried by the following vote:

AYES: Kelley, Leckness, Ledesma, Schlicht, and Ury

NOES: None
ABSENT: None
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Motion made by Council Member Ury, seconded by Mayor Pro Tem Leckness, eliminate the
ex-parte rule and allow the City Council Members to communicate directly with the

proposers.
On roll call, said motion cartied by the following vote:

AYES: Leckness, Schlicht, and Ury
NOES: Kelley and Ledesma
ABSENT: None

Motion made by Mayor Kelley, seconded by Mayor Pro Tem Leckness, to direct that the
meetings be recorded and that they be held at city hall for the protection of the Council

Members,

On roli call, said motion carried by the following vote:

AYES: Kelley, Leckness, Iedesma, Schlicht, and Ury

NOES: None
ABSENT: None

NEW BUSINESS

MAYOR’S, COMMISSION, AND COMMITTEE REPORTS

24,

23.

26.

27.

Orange County Fire Authority (OCFA) Report

Continued to the next City Council Meeting.

Foothill/Eastern Transportation Corridor Agency Report

Continued to the next City Council Meeting.

San Joaquin Hills Transportation Corridor Agency Repoxt
Continued to the next City Council Meeting.

SCAG Transportation & Communications Committee (TCC) Report

Continued to the next City Council Meeting.

STAFF REPORTS

City Manager’s Report

28.

2009-10 Supplemental Education Revenue Augmenfation Fund (SERAK) Payment and
Community Redevelopment Agsociation Lawsuit
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Continued to the next City Council Meeting.

City Attorney’s Report

COUNCIL MEMBER COMMENTS

29, Council Member Reports of Events and Activities Attended

The City Council Members acknowledged their event and activities calendars as presented in
the staff report and agreed to provide any changes to the City Clerk for the public record.

Council Member Ledesma

Council Member Schlicht

Council Member Schlicht announced that all five Council Members were present for the Marty
Russo Youth Athletic Park dedication ceremony last weekend. Mr. Russo was responsible for
ensuring that the youth had strong athletic programs established in the eatly years of the community
and because of his efforts, thousands of children foday are enjoying Marty’s ficlds and the

“nunerous sports programs that he helped to launch, Many of his colleagues from the Mission Vigjo
Company attended the celebration and they too deserve our thanks for their part in shaping the
communify. Council Member Schlicht stated that their legacies are our community values; an active
community where family matters. Mission Viejo is a city of 100,000 but it still has that small town
appeal as a result of the founders’ guidance many years ago and she expressed her thanks. Council
Member Schlicht recounted her attendance at yesterday’s Little League Day at Angel’s Stadium.

She said it was a joy for her to attend the event and she had a great view of the dugout. Council
Member Schlicht requested that Mayor Kelley adjourn the meeting in memory of resident Lu Pace,
the "Cowbell Lady" who was an icon of the community for her support of Viejo Little League.

30. ‘I'ransparency in Government

Continued to the next City Council Meeting.

Couneil Member Ury

Mayor Pro Tem Leckness

Mayor Kelley

Mayor Kelley commended staff and all the volunteers who made Arts Alive such a wonderfial,
successful event. She thanked the Rotary Club for hosting the Mayor’s Prayer Breakfast on the
National Day of Prayer and she expressed special thanks to Bill Crayeraft and Steven Mugg who
planned the event, She announced that she too was pleased to take part in the park dedication in
honor of Marty Russo and she invited residents to attend the upcoming Memorial Day Ceremony at
the Murray Community Center beginning at 8:30 a.m. on May 31. Mayor Kelley noted that she and
Mayor Pro Tem Leckness have resumed their business visits and are making progress in their goal
to communicate with the city’s businesses. She reminded residents that the Relay for Life will be
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held on June 5 and 6, 2010, and she strongly encouraged residents to join and support the efforts.
Mayor Keliey concluded her comments by announcing that the Community of Character word for
the month of May is moral courage and she displayed the poster which features a student from

Capistrano Valley High School.

ADJOURNMENT

At the hour of 12:00 a.m., with no further business to come before the City Council at this session,
Mayor Kelley adjourned the meeting in memory of Lu Pace and Joseph Mitchell Koons, to

Monday, June 7, 2010, at 5:00 p.an.

Karen Hamman, City Cletk

Approved at the meeting of June 7, 2010
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. TOWN OF DISCOVERY BAY
COMMUNITY SERVICES DISTRICT
RESOLUTION NO 2010-11

A RESOLUTION OF THE BOARD OF DIRECTORS OF THE TOWN OF DISCOVERY BAY
COMMUNITY SERVICES DISTRICT AUTHORIZING THE USE OF ELECTRONIC
RECORDING DEVICES TO RECORD MEETINGS FOR PUBLIC RECORD, MINUTES AND
CLARIFICATION AND TO PRODUCE ACTION MINUTES OF CSD BOARD MEETINGS

WHEREAS, Town of Discovery Bay Community Services District (CSD) is a public agency and
conducts regularly scheduled meetings of the Board of Directors; and

WHEREAS, it is in the public’s interest that Board of Directors meetings are recorded for public record,
minutes, and for clarification; and

WHEREAS, effective August 25, 2010 those meetings are recorded electronically are loaded on to the
Town of Discovery Bay CSD’s website at www.todb.ca.gov for access by the public,

NOW, THEREFORE, THE BOARD OF DIRECTORS OF THE TOWN OF DISCOVERY BAY
COMMUNITY SERVICES DISTRICT DOES HEREBY RESOLVE AS FOLLOWS:

SECTION 1. That Board minutes are to be in “Action Minute” format and that summary and/or
verbatim minutes will only be required when a majority of the Board members present request that

summary or verbatim minutes be prepared,
SECTION 2. The Board Secretary shall certify the adoption of this Resolution.

PASSED, APPROVED AND ADOPTED THIS 25" DAY OF August 2010.

J. Kevin Graves
Board President

I hereby certify that the foregoing Resolution was duly adopted by the Board of Directors of the Town
of Discovery Bay Community Services District at a regularly scheduled meeting, held on 25™ of August,
2010, by the following vote of the Board:

AYES:

NOES:

ABSENT:

ABSTAIN:

Richard J. Howard
Board Secretary
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REVISED BYLAWS
OF THE

TOWN OF DISCOVERY BAY CSD

ARTICLE 1

NAME

This unit of local government shall be known as LI’/if'%,TBWﬂ of Dis¢overy Bay CSD, with
powers and territorial boundaries as prescribed in Re‘,sgﬁit'i'fm No. 97/295 of:fhe Board of

law.

law, are

A

oy

To serve the fésident§gf:the Town of Discovery Bay CSD, in the manner
. provided by Iayff

ARTICLE III
BOARD OF DIRECTORS

Section 1. Number.

The governing body of the District shall consist of five (5) elected Directors, each of
whom shall serve for a term of four (4) years. During elections every {wo yeats, either two or
three Directors are elected to serve the District for the next four (4) years.
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Section 2. Compensation.

The Board may authorize each Director to receive compensation of One Hundred Dollars
($100.00) for each meeting of the Board attended, and One Hundred Dollars ($100.00) for each
day’s service not to exceed Six Hundred Dollars ($600) per month as defined in and provided for
in Community Services District Law §61047. Traveling and such othey necessary expenses
actually incurred in performing District Duties shall be reimbursed, aﬁd Such reimbursement
shall be in addition to the compensation specified herein, and consxst/ nt with the Reimbursement

2 & £
and Travel Policy. ,;fj/”%%a,

Section 3. Vacancies.

A. Vacancies on the Board shall be ﬁlled }n acco1dance with Go &l

B. Vacancies shall be deemed {o exist as Pré oyide A Govemment Code § 1770.

:‘//..-

A Director may resign at any tune by gwmé )g}iffen no’uce fo -the Board, to the President,

or to the Secretary of the Boafds Any such ¥ 1e§1gn jt /n e al/l take effect at the date of the receipt
of such notice or at any L lafél e ,._peolﬁed théfe ’rand unles§ otherwise specified therein, the
Slgnatlon shall not be neces;my fo make it effective.

s O

acceptance of such re

s
wzg%

- Wi,
% i
-a_f--;Sectlon 1. Elecfgd Officerss 7,
E 7, i,
6}’/ 4, &

5gn§1/stent with Govélfiment Code §61043(b), the elected officers shall be chosen by the
Board from af ¢ ong the five ;5§membels of the Board and shall consist of a President (who may
be called "Chait] ’) %and a V President (who may be called "Vice-Chair").

’4/” Z /2’/
Section 2. Te”fiﬁﬁ”éf Elected Officers.

Elected Officers of the Board, as provided in Asticle IV, Sec. 1, shall be elected by the
Board at the January meeting and shall serve for one (1) year, said ferm to commence upon
election. All elected officers shall be eligible to serve successive terms, except that the President
shall be eligible to serve not more than two (2) full successive terms as President,

Section 3. Duties of Elected Officers.

A, President.
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1. Shall preside at all meetings of the board and such other meetings

approved by the Board.

2. Shall assist in the preparation of the Board Agenda for Regular and
Special Board Meetings.

3. Shall serve as official spokespetrson for the Board.

4, Shall appoint such committees and other )yoill Ing groups as prescribed by
the Board.

5. Shall designate Directors or othe:
meetings, hearings, and confergfi

‘,

0. Shall co-sign all checks fof’

.\_

7. Shall perform such other dutie§'a
Board. 2

fo Community Services District Law §61050(b), the treasurer of the
County ‘of Contra Costa shall serve as the District Treasurer, and shall be the
depositary and have the custody of all of the district's money except those pre-
existing accounts that were authorized under the Community Services District

laws in effect prior to January 1, 2006.

C. The Board may appoint such other officers as it deems necessary.

Section 2, Qeneral Mana,éer Duties.
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The General Manager is employed by the board to run the day-to-day business of the
Town of Discovery Bay CSD.

Duties of the General Manager (GM) include, but are not limited to:

A. Prepare a detailed job description of the General Manager.

B. Prepare detailed job descriptions for all employees of the District. These must be
updated and reviewed by the Board as any new funcn%ps ‘ave added.

C. In preparation for Board review, do an annual ey, /;aﬂ ﬁ jon of employees,
,,,.{//

D. Spend the major portion of his or her tnne on’the items’ n},;he detailed job

description of the GM., p /,f /;f’{/,
Poy /"{;’ o ;';f;/':{,:,
E. Town of Discovery Bay CSDP1epa and mamtaln a current tnnelme for all major
’,g;?’ ”;:)" v

projects. :.;,‘—.;’é,

F Establish regular office hours and ensme at flele is at least one person in the
office during those how§%;

g ;{41//%’%/ /a g /
G. Such other duties as may anse ﬁon; tlme to t1me/ and aSSIgned by the Board.

./? ik
FICL;

A7 ,,;{,The Boa1d shaILhoId a 1egu1a1 mee’{mg on the first (1st} and third (3rd)

" ;?x” We drfé’s”days ofé/ach month, at the District Office located at 1800 Willow Lake
Road, DisCovely Bay/ California 94505, Such regular meetings shall be for

o, conmdenng/fépm ts off t e affairs of the District and for transacting such other
%%, business as may,be p1opelly brought before the meeting. Such meetings may be

.’.!

i alteled asto date time and place, as provided for in a Resolution adopted by the

ard. éff
4'55"' v 4

B. Spemaﬁneetmgs may be called in accordance with the California Ralph M.
Brown Act.

C. All meetings shall be conducted in accordance with the Ralph M. Brown Act.

Section 2. Quorum.

The Board shall be empowered to conduct the business of the District whenever there is
present at a properly called meeting, a quorum, as defined as comprising a majority of the
existing Directors; normally three (3); except as otherwise provided by law. Pursuant to

5
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Community Services District Law §61045, the affirmative votes of three members of the Board
are required for action to be taken,

Section 3. Voting,

A. Voting shall only be conducted at proper noticed meeting where a quorum has
been established and members are physically present.

B. Voting shall be by voice, show of hands, or roll call yo/t/’ 7

shall spec1fy the place, the day, and‘ "
ROUCG shall be a copy of the agendé{v

"‘3‘-9: N
(/"’*f//r'/ }»’"""

ev1der;é’ f 1ndebtedness 1ssue(j i the name of, or payable to, the District, shall be SIgned or

g:,nt arid;onc other Director.
Fasae i

: {'% .

The Bo/ard/except a‘s/;;l/the Bylaws otherwise provided, imay authorize any officer or
officers, agent or agents:fo 611'[61 into any contract or execute any instrument in the name of, and
on behalf of, the Dlsfuet/ Such authority may be general or confined to specific instances.
Unless so authorized by the Board, no officer, agent, or employee shall have any power or
authority to bind the District by any contract or engagement, to pledge its credit, or to render it
liable for any purpose or to any amount without the express authorization of the Board.

Section 3. Reports.

The Board shall prepare and cause to be sent an annual quality report to the residents of
the District.
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ARTICLE VIII
PARLIAMENTARY AUTHORITY

Rosenberg’s Rules of Order, current edition or such other authority as may be
subsequently adopted by resolution of the Board is to apply to all questions of procedure and
parliamentary law not specified in these Bylaws or otherwise by law.

ARTICLE IX

*‘s

AMENDMENTS

G

‘o

The Bylaws may be repealed or amended, or nevg,Byléws may be:proposed, by resolution

and the affirmative vote of at least three members of ﬂ?Boald at any 1egu1 ,’""meeting of the

Board, p10V1ded notice of such proposal shall have, een mailed to each Dnecto' af least four (4)
days prior to the meeting at which the matter is t5 bc 4

G
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REVISED BYLAWS
OF THE

TOWN OF DISCOVERY BAY

ARTICLE 1
NAME
This unit of local government shall be known as the Town of Discovery Bay, with powers

and territorial boundaries as prescribed in Resolution No. 97/295 of the Board of Supervisors of
Contra Costa County, State of California, dated June 10, 1997, and as provided by law.

ARTICLE 11
PURPOSE

The purposes of the Town of Discovery Bay, as approved by the Local Agency Formation
Commmission and by law, are

A, To provide for those exercise of those powers set forth in Government Code §
61600 approved by the electors of the Town;

B. To continue the advisory responsibilities of the Discovery Bay Municipal
Advisory Council;

C. To serve the residents of the Town of Discovery Bay, in the manner provided by
law.

ARTICLE HI
BOARD OF DIRECTORS
Section {. Number.

The governing body of the District shall consist of five (5) elected Directors, each of
whom shall seive for a term of four (4) years. Such terms of office to be established on a
staggered basis. Initially two (2) Directors will serve a two year term and three (3) members will

serve a four year term. Thereafter, all terms shall be four years.
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The initial Directors, their terms and term expirations, are:

William Slifer 4 years Expires December 1, 2001
Mike Dohren 4 years Expires December 1, 2001
David Piepho 4 years Expires December 1, 2001
Virgil Koehne 2 years Expires December 1, 1999
Chet Loveland 2 years Expires December 1, 1999

Section 2, Compensation.

The Board may authorize each Director to receive compensation of One Hundred Dollars
{$100.00) for each meeting of the Board attended by him/her, and One Hundred Dollars
($100.00) for each day’s service performing duties for the District other than attending meetings,
subject to the following limitation: Total compensation shall not exceed Six Hundred Dollars
($600) per month, Traveling and such other necessary expenses actually incurred by himv/her in
performing District Duties shall be reimbursed, and such reimbursement shall be in addition to

the compensation specified herein.

Section 3. Vacancies.

A, Vacancies on the Board shall be filled in accordance with Government Code §
1'780.
B. Vacancies shall be deemed to exist as provided in Government Code § 1770.

Section 4. Regignation,

A Director may resign at any time by giving written notice to the Board, to the President,
or to the Secretary of the Board, Any such resignation shall take effect at the date of the receipt
of such notice or at any later time specified therein; and, unless otherwise specified therein, the
acceptance of such resignation shall not be necessary to make it effective.

ARTICLE IV

OFTICERS

Section 1, Blected Officers.

The elected officers shall be chosen by the Board from among the five (5) members of the
Board and shall consist of a President (who may be called "Chair"}, a Vice-President (who may

be called "Vice-Chair"), and a Treasurer,
Section 2, Terms of Elected Officers.
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Elected Officers of the Board, as provided in Article I'V, Sec. 1, shall be elected by the

Board at the January meeting and shall serve for one (1) year, said term to commence upon
election. All elected officers shall be eligible to serve successive terms, except that the President

shall be eligible to serve not more than two (2) full successive terms as President.

Section 3. Duties of Elected Officers.

A.

946897

President,

1.

7.

Shall preside at all meetings of the board and such other meetings
approved by the Board.

Shall serve as official spokesperson for the Board.

Shall appoint such committees and other working groups as prescribed by
the Board.

Shall designate Directors or others to represent the Board at various
meetings, hearings, and conferences,

Shall co-sign all checks for warrants drawn by the Treasurer and approved
by the Board.

Shall perform such other duties as necessary to carry out the work of the
Board.

Shall perform such duties as prescribed by law.

Vice-President.

1.

Shall serve in the absence of the President.

‘Freasurer,

I.

Shall keep and maintain, or cause to be kept and maintained, adequate and
correct accounts of all financial transactions of the District, including
accounts of its assets, liabilities, receipts, disbursements, gains, losses, and
capital surplus, and assure that Town funds are properly secured. The
books of the account shall at all reasonable times be open to inspection by

any Director.

Shall prepare, or cause to be prepared, and supervise the preparation of an
annual budget, together with reliable estimates of income and a publicly
announced semi-annual report of expenditures.




3. Shall deposit all moneys and other valuables in the name of and to the
credit of the District with such depositories and in such accounts as may

be designated by the Board.

4, Shall provide all records and documents necessary for, and shall supervise,
an annual, independent audit of expenditures.

5. Shall disburse the funds of the Disirict as may be ordered by the Board and
co-sign all warrants authorized by the Board; shall ensure that all bills,
invoices and vouchers are paid in a timely manner; render to the Board,
whenever they request it, an account of all his/her transactions as Treasurer
and of the financial condition of the District; and shall have such other
powers and perform such other duties as may be prescribed by the Board

or the Bylaws.

6. In the absence of the Treasurer, another Director shall be designated by the
Board as a temporary Treasurer, and he or she shall perform the duties of
Treasurer in the Treasurer’s absence, except as provided in Article VII,

Section 1.

ARTICLE V

APPOINTED OFFICERS

Section 1. Appointed Officers:

A.

B.

The appointed officers of the District shall be General Manager, and a Secretary,
who may be the same person, but neither of whom shall be a Director. The duties
of the appointed officers shall be as specified in law, and as directed by the Board.

The Board may appoint such other officers as it deems necessary.

Section 2. General Manager Duties.

The general manager is employed by the board to run the day-to-day business of the
Town of Discovery Bay.

Duties of the general manager (GM) include, but are not limited to:

A,
B.

946897

Prepare a detailed job description of the general manager.

Prepare detailed job descriptions for all employees of the District. These must be
updated and reviewed by the Board as any new functions are added.

In preparation for Board review, do an annual evaluation of employees.




D. Spend the major portion of his/her time on the items in the detailed job
description of the GM,

E. Dispatch the contractor hired for operations on all water and wastewater problems
in Town of Discovery Bay that require fieldwork. The GM will respond only if
the situation is too complicated for the contractor hired for operations to handle.

F. Prepare and maintain a current timeline for all major projects, such as, but not
limited to, potable water treatment, wastewater plants, land acquisitions, modular
meeting building, pipe replacements, repairs or additions in the parks, Sandy Cove
Shopping Center, Lake View Business Park, community center, water reclamation

“and conservation,

G. Establish regular office hours and ensure that there is at least one person in the
office during those hours.
H. Such other duties as may from time to time be assigned by the Board.
ARTICLE VI
MEETINGS

Section 1, Regular and Special Meefings.

A. The Board shall hold a regular meeting on the first (1st) and third (3rd)
Wednesdays of each month, at the District Office located at 1800 Willow Lake
Diive, Discovery Bay, California 94505. Such regular meetings shall be for
considering reports of the affairs of the District and for transacting such other
business as may be properly brought before the meeting. Such meetings may be
altered as to date, time and place, as provided for in a Resolution adopted by the

Board,

B. Special meetings may be called in accordance with the California Ralph M.
Brown Act.

C. All meetings shall be conducted in accordance with the Ralph M. Brown Act.

Section 2. Quorum.

The Board shall be empowered to conduct the business of the District whenever there is
present at a propetly called meeting, a quorum, as defined as comprising a majority of the
existing Directors; normally three (3); except as otherwise provided by law. Pursuant to
Government Code § 61225, the affirmative votes of three members of the Board are required for

action o be taken,

Section 3. Voting,
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A. Voting shall only be conducted at proper noticed meeting where a quoruin has
been established and members are physically present,

B. Voting shall be by voice, show of hands, or roll call vote.

Section 4. Notice of Regular and Special Meetings.

A, Notices of regular meetings shall be sent in writing to each Director at his/her
home address at least four calendar (4) days prior to such meetings. Such notices
shall specify the place, the day, and the hour of the meeting and accompanying the

notice shall be a copy of the agenda for that meeting.

B. In the case of special meetings, the notice, written 01"by telephone, shall specify
the specific nature of the business to be transacted.

ARTICLE VI

PAYMENTS, CONTRACTS, AND REPORTS

Section 1. Payments.

All checks, warrants, drafts, or other orders for payment of money, notes, or other
evidences of indebtedness issued in the name of, or payable to, the District, shall be signed or
endorsed by both the President and Treasurer, or by the Treasurer, and one other Director, or, in

the absence of the Treasurer, any two Directors,

Section 2, Confracts.

The Board, except as in the Bylaws otherwise provided, may authorize any officer or
officers, agent or agents, fo enter into any contract or execute any instrument in the name of, and
on behalf of, the District. Such authority may be general or confined to specific instances.
Unless so authorized by the Board, no officer, agent, or employee shall have any power or
authority to bind the District by any contract or engagement, to pledge its credit, or to render it

liable for any purpose or to any amount.

Section 3. Reports.

The Board shall prepare and cause to be sent an annual quality repott to the residents of

the District,
1
1

1
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ARTICLE VIII
PARLIAMENTARY AUTHORITY

Robert's Rules of Order, current edition or such other authority as may be subsequently
adopted by resolution of the Board is to apply to all questions of procedure and parliamentary
law not specified in these Bylaws or otherwise by law,

ARTICLE IX
AMENDMENTS
The Bylaws may be repealed or amended, or new Bylaws may be proposed, by the
affirmative vote of the majority of the Board at any regular meeting of the Board, provided notice

of such proposal shall have been mailed fo each Director at least four (4) days prior to the
meeting at which the matter is to be acted upon.
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Town of Discovery Bay CSD

BOARD POLICY

Purpose

The purpose of the elected Board of the Town of Di
muitipurpose independent district, is to represent the 1es1dents withi

NARE

any and all matters covered under the California Gov/emment Code
Community Services District.
In addition to the purposes listed in thefGovs
ordered by LAFCO and the Board of Supelwsms _
residents of Discovery Bay. This role includes, but i8
in matters of land use planning, zonmg, comphance 1oé
landscaping, parks and public safety séi Vices

L. BOARD OF DIRECTORS

The governing body of the; TODB is a Boald oFDirectorgicomprised of five (5) Board

members elected by il e'1 egis c‘i_"ed voters of ’[he Dlstnct ‘to serve fom (4) yea1 staggered

BO&Id chans the mee mg\,\paforms suoh duties as prescribed by State or Federal law and
N - duties as piesc"'i_ged by Bo“"d Policy. In the event of his or her absence, the
Vice-Pré ident performs 1 duties "POWER OF THE BOARD

The Board 6£Rirectors 1ecqg1nzes its duty to formulate and approve the policy program
for the operatid ] ontrol, adimmsti ation and planning of the District’s facilities and

activities of the Dls’{rxct

Board meetings shaﬁ be noticed and in accordance with the Ralph M. Brown Act of
1953, as amended.

The parliamentary procedure for conducting all meeting will be Rosenberg’s Rules of
Order,

The Board has standing committees and appoints ad hoc committees as the need arises.
The Disirict’s General Manager or Designee may serve as staff support to these

committees.

6181392
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In the discharge of their duties, Board members act as a Board and not as individuals.
Members have no legal or moral right to speak for the Board, unless specifically
authorized to do so by action of the Board.

1L RESPONSIBILITIES

A. Responsibilities of the Board Members:

1.

2.

3.

10.

618139-2

To select a General Manager as the Board’s chief administrative
officer and professional advisor and plopelly delegate to him the
authority and responsibility fo execute:ifs policies, enforce its rules
and regulations, and administer ,grhe dcilities, programs, and
services of the District. P10V1de.1_the Gén 1 Managel W1th the

and ploceduies sl‘lall"b"e-:
shaH be compilecL and

‘{:\'

: éi“':"well informed on the provisions of laws, ordinances and
.~ Tesolutions as they affect conduct of the Board.

Attend meetings with promptness and regularity.

Elect officers and confirm standing and ad hoc committee
members and District representatives to exfernal agencies.

Initiate, review and approve plans that will satisfy future
requirements, including a long-range plan (five to fen years).

Review and act upon plans and recommendations submitted by the




Board committees and the General Manager. This action includes
adoption, rejection, amendment or return to committee.

11.  Agenda formats, and the rules governing the running of the
meetings will be up to the President and be governed by current

open meeting laws.

12, Single Board members will not represent the whole of the Board in
other open or closed meetings without prior sanction by a majority
direction of the Board.

13.  Board members are elected by their cdi

ituents and as such must
conduct themselves in an ethical m fmer 2

B. GENERAL CONDUCT OF BOARD @F DIRECTO : AND OFFICERS

1. No member of the Boald . Ofﬁcel of the District’s _'

sitio 'as that of the Bo#rd unless the

sition,
antyone other than the Board

a, Represent his or he#*
Board has acted upon 1 d

s

Ian-gﬁagei that states they are the Board members’
¢e13011ally held opinions as set forth in the Media Relations

Place“‘on the agenda any item for Board action without
p10v1d1ng to every Board member documentation he or she
. deerhis necessary for a decision at least twenty-four (24)
hours prior to the meeting,

: PREPARATION AND COMMITMENT

Shall respect the Board’s commitment to work through the
General Manger by requesting desired information about
the District’s programs/activities directly from him/her, by
referring to him/her suggestions for new policies, for
histher professional advice, by refraining from acting on
any complaint until after the General Manager has had an
opportunity to investigate fully and repott {o the Board, and
by wholeheartedly supporting Board approved actions of
the General Manager and his/her staff,

B
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b. Accept the principle of Board unify or consensus by
supporting majority decisions of the Board.

c. Shall make decisions involving the welfare of the District
based on factual information and evidence recognizing that
personal feelings, opinions and other such factors are not
conductive to sound decision making.

d. Come prepared, ready to ask questiohs and make decisions.

e. Do what is agreed upon,

f. Respect confidentialit; ":tjf-f‘Exécutive Session agenda items.

C.

{ The new member shall be given selected material on the
duties and responsibilitiecs associated with Board
" membership. These materials shall include, but are not
limited to: The Government Code dealing with
Community Services Districts, the Board Policies and
Administrative  Regulations Manual, any pertinent
publications issued by the California Special Districts
Association, the California Parks and Recreation Society
and the California Fire Chiefs Association or other

agencies, as nceded.

C. The District Secretary shall supply material pertinent at the
first official meeting of the Board following election or
appointment, and shall explain its function and utilization.

6181392




d. As soon as practical after the new Board member assumes
office, an orientation meeting with the General Manager
will be held prior to the first Board meeting to acquaint the
new member with details of District operations.

e. The incoming member shall neet with the General
Manager and members of his staff to discuss services they
perform for the Board and the District,

D. General Responsibilities of the Board Presidents
1.
2.
4, €sentatives to external agencies,

y the Board. Appoint ad hoc

nuhications affecting the

\

5 éffected persons and private

&

Perform the’ duties of the President in his/her absence,

Be fam111a1 with Board ordinances, resolutions, laws and
1egulat10ns as they apply to the Office of the President.

5Bt plepaued to assume the duties of the President on brief notice,
§ his includes keeping informed of current status by frequent
" consultations and discussions, being aware of the tasks and

projects underway, and their current status.
4, Perform the duties of a Board member,

F. Responsibilities of the Secretary of the Board

Certify official documents and letters as required,
Maintain the official files and records of the Board,
Prepare the agenda for the Board meetings.

Prepare and distribute minutes of the meeting of the Board.
Maintain historical record and newspaper articles,

M e
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6.

Post agendas, minutes, public notices and proposed action
documents as requived by Board and government regulations.

Responsibilities of a Committee Chairperson

1.

1.

Undertake the specific tasks or assignment as established by the
Board or Board President together with the participation of the
other members of the committee,

Plan and schedule the necessary activities and obtain commitments
for the necessary resources to complete the assignment,

Present a report on status and progress to the Board at appropriate
times as designated by the President.

Prepare recommendations and justifical
and submit to the Board for degiSion
approved. L
Provide overall leadership of W& Conimittee.
Perform the duties of a Bofnd membel if appropriafe

for any proposed action
s implementation when

&
pate in community activities.
Contmue a program of professional development to assure and

enhdice stafl’s professional growth,










Simple Parliamentary
Procedures for the 21st Century

f"/ he rules of procedure at meetings
-:4_ should be simple enough for most
people 1o understand. Unforrunately,
that hast't always been the case. Virtu-
ally all clubs, associations, boards, coun-
cils and bodies follow a set of rules,
Roberts Rules of Order, which are em-
bodied in a small but complex book.
Virtually no one I know has actually
read this book cover to cover.

Worse yet, the book was written for
another time and purpose. If you are
running the British Parlfament, Roberss
Rales of Oreer is a dandy and quite nse-
ful handbook. On the other hand, if
you're running a meeting of a five-
member body with a few members of
the public in attendance, a simplified
version of the rules of parliamentary
proceduce is in order. Heance, the birth
of “Rosenberg’s Rules of Order.”

This publication covers the rules of
parliamentary procedure based on my
20 years of experience chairing meetings
in state and local government. These
rales have been simyplified and slimmed
down for 21st century meetings, yet
they retin the basic tenets of order to
which we are accustomed.

“Rosenberg’s Rules of Order” are sup-
ported by the following four principles:

1. Rules should establish order. The
first purpose of the rules of parlia-
mentary procedure is to establish a

framework for the orderly conduct
of meetings.

2. Rules should be clear. Simple rules
lead to wider understanding and
participation, Complex rules create
two classes: those who understand
and participate and those who do
not fully understand and do not
fully participate.

3. Rules should be user-friendly, That
is, the rules must be simple encugh
that citizens feel they have been able
to participate in the process.

4, Rules should enforce the will of
the majority while protecting the
rights of the minority. The ultimate
purpose of the rules of procedure is
to encourage discussion and to facili-
tate deciston-making by the body. In
2 democracy, the majority rules. The
rules must enable the majority to
express itself and fashion a result,
while permitting the minority to also
express itself (but not dominate) and
fully participate in the process.

The Chairperson Should Take a
Back Seat During Discussions

‘While all members of the governing
body should know and understand the
rules of parliamentary procedure, it is
the chairperson (chair) who is charged
with applying the rules of conduct.

The chair should be well versed in those

There are exceptions to the general rule of free
and open debate on motions. The exceptions all
apply when there is a desire to move on.

Rosenberg’s Rules of Order:

by Dave Rosenberg

rules, because the chair, for all intents
and purposes, inakes the final ruling on
the rules. In fact, all decisions by the
chair are final unless overruled by the
governing body itself.

Because the chair conducts the meeting,
it is common cotrtesy for the chair to
take a less active role than other mem-
hers of the body in debates and discus-
sions, This does not mean that the chair
should not participate in the debate or
discussion. On the contrary, as a mem-
ber of the body, the chair has full rights
to participate in debates, discussions
and decision-making. The chair should,
however, strive to be the last to speak at
the discussion and debate stage, and
should not make or second a motion
unless he or she is convinced that no
other member of the body will do so.

The Basic Format for an
Agenda ltem Discussion

Formal meetings normally have a written,
published agenda; informal meetings
may have only an oral or undesstood
agenda, In either case, the meeting is
governed by the agenda and the agenda
constitutes the body’s agreed-upon road
map for the meeting. And each agenda
item can be handled by the chair in the
following basic format.

First, the chair should clearly announce
the agenda item number and should
clearly state what the subject is. The
chair should then announce the format
that will be followed.

Second, following that agenda format,
the chair should invite the appropriate
people 1o teport on the jtem, including
any recommendation they might have.
'The appropriate person may be the
chair, a member of the governing body,
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a staff person, or a committee chair
charged with providing information
about the agenda item.

Third, the chair should ask members

of the body if they have any technical
questions for clarification. At this point,
membets of the governing body may ask
clarifying questions to the people who
reported on the item, and they should
be given time to respond.

Fourth, the chair should invite public
comments or, if appropriate at a formal
meeting, open the meeting to public
input, If numerous membets of the pub-
lic indicate a desire to speak to the sub-
ject, the chair may limit the time of each
public speaker. At the conclusion of the
public comments, the chair should ann-
ounce that public input has concluded
{or that the public hearing, as the case
may be, is closed}.

Pifth, the chair should invite a motion
from the governing bady members. The
chair should announce the name of the
member who makes the motion.

Sixth, the chair should determine if any
member of the body wishes to second
the motion. The chair should announce
the name of the member who seconds
the motion. It is normally good practice
for 2 motion to require a second before
proceeding with it, to ensure thar it is
not just one member of the body who
is interested in a particular approach.
However, a second is not an absolute
requirement, and the chait can proceed
with consideration and a vote on the
motion even when there is no second.
‘This is a matter left to the discretion

of the chair.

Seventh, if the motion is made and sec-
onded, the chair should make sure every-
one understands the motion. This is
done in one of three ways:

1. The chair can ask the maker of the
motion (o repeat it;

2. The chair can repeat the motion; or

3. The chair can ask the secretary
or the clerk of the body to repeat
the motion.

League of California Cltles

Eighth, the chair should now invite dis-
cussion of the morion by the members
of the goveening body. If there is no
desired discussion or the discussion has
ended, the chair should announce that
the body will vote on the motion, If
there has been no discussion or a very
brief discussion, the vote should proceed
tmmediately, and there is no need to re-
peat the motion. If there has been sub-
stantial discussion, it is normally best to
make sute everyone understands the
motion by repeating it.

Motions are made in a simple two-step
process. First, the chair recognizes the
member, Second, the member malkes a
motion by preceding the member’s
desired approach with the words: “T
move ..,” A typical motion might be:
“I move that we give 10 days’ notice in
the future for atl our meetings.”

The chair usaally initiates the motion by:

1. Tnviting the members to make a
motion: “A motion at this time
would be in order.”

Debate on policy is healthy; debate on personalities
is not. The chair has the right to cut off discussion
that is oo personal, too loud or too crude.

Ninth, the chair takes a vote. Simply
asking For the “ayes” and then the “nays”
is normally sufficient. If members of the
body do not vote, then they “abstain.”
Unless the rules of the body provide
otherwise or unless a super-majority is
required (as delineated later in these
rules), a simple majerity determines
whether the motion passes or is defeated.

Tenth, the chair should announce the
result of the vote and should announce
what action (if any) the body has taken.
In announcing the result, the chair
should indicate the names of the mem-
bers, if any, who voted in the minority
on: the motion. This announcement
might take the following form: “The
motion passes by a vote of 3-2, with
Smith and Jones dissenting. We have
passed the motion requiring 10 days’
notice for all future meetings of this
governing body.”

Motions in General

Motions are the vehicles for decision-
making. It is usually best to have a mot-
ion before the governing body prior to
discussing an agenda item, to help every-
one focus on the motion before them.

2. Suggesting a motion to the members:
“A motion would be in order that we
give 10-days’ notice in the future for
all our meetings.”

3. Making the motion.

As noted, the chair has every right as a
member of the body to make a metion,
but normally should do so only if he or
she wishes a motion to be made but no
other member seems willing to do so.

The Three Basic Motions

Three mations are the most commeon:

1. The basic motion. The basic motion
is the one that puts forward a deci-
sion for consideration, A basic mot-
fon might be: “I move that we create
a five-member committee to plan
and put on our annual fundraiser.”

2. The motion to amend. If 3 member
wants to change 2 basic motion that
is under discussion, he or she would
move to amend it. A motion to
amend might be; “T move that we
amend the motion to have a 10-
member committee.” A motion to
amend takes the basic motion that js
before the body and seeks ro change
it in some way.




3. The substitute motion. If 2 member
wants to completely do away with
the basic motion under discussion
and put a new motion before the
governing body, he or she would
“move a substitute motion.” A substi-
tute motion might be: “I move a sub-
stitute motion thar we cancel the
annual fundraiser this year.”

Motions to amend and substitute mo-
tions are often confused. But they arc
quite different, and so is their effect,
if passed.

A motion to amend seeks to retain the
basic motion on the floor, but to modify
it in some way.

A substitute motion seeks to throw out
the basic motion on the floor and substi-
tute a new and different motion for it.

The decision as to whether a2 motion is
really 2 motion te amend or a substiute
motion is left to the chair. So that ifa
member makes what that member calls a
motion to amend, but the chair deter-
mines it is really a substitate motion, the
chair’s designation governs.

When Multiple Motions Are Before
The Governing Body

Up to three motions may be on the floor
simultanecusly. The chair may reject a
fourth motion until the three that are on
the Hoor have been resolved.

When two or three motions are on the
floor {after motions and seconds) at

the same time, the firsz vote should be
on the fst motion made. So, for exam-
ple, assume the first motion is a basic
“motion to have a five-member commit-
tee to plan and put on owr annual fund-
raiser.” During the discussion of this
motion, 2 member might make a second
motien to “amend the main motion to
have a 10-member committee, not a
five-member committee, to plan and
put on our annual fundraiser.” And per-
haps, during that discussion, a member
makes yet a third motion as a “substitute
motion that we not have an annual
fundraiser this year.” The proper proce-
dure would be as follows.

Rosenberg’s Rules of Order: Simple Pavliamentary Procedure for the 21Ist Century

Fizst, the chair would deal with the
thivd (the last) motion on the floor, the
substitute motion. After discussion and
debate, a vote would be taken first on
the third motion, If the substitute
motion passes, it would be a substitute
for the basic motion and would elimi-
nate it, The first motion would be moor,
as would the second motion {(which
sought to amend the first motion), and
the action on the agenda item would be
complete. No vote would be taken on
the first or second motions. On the
other hand, if the substitute motion (the
third motion} fzéled, the chair would
proceed to consideration of the second
{now the last) motion on the floor, the
motion to amend.

If the substitute motion failed, the
chair would then deal with the second
{now the last) motion on the floor,

the motion to amend. The discussion
and debate would focus strictly on the
amendment {should the committee be
five or 10 members). If the motion to
amend passed, the chair would now
move to consider the main motion (the
fitst motion) as amended. If the motion
to amend failed, the chair would now
maove to consider the main motion
(the first motion) in its original format,
not amended.

To Debate or Not to Dehaie

The basic rule of motions is that they
are subject to discussion and debate.
Accordingly, basic motions, motions to
amend, and substitute motions are afl
cligible, each in their turn, for full dis-
cossion before and by the body. The
debate can continue as long as members
of the body wish to discuss an item, sub-
ject to the decision of the chair that it is
time to move on and take action.

There are exceptions to the general rule
of free and open debate on motions, The
exceptions all apply when there is
desire of the body to move on. The fol-
lowing motions are not debarable {that
is, when the following motions are made
and seconded, the chair must immedi-
ately call for a vote of the body without
debate on the motion):

A motion to adjourn. This motion, if
passed, requires the body to immediately
adjourn to its next regularly scheduled
meeting, This motion requires a simple
majority vote.

A motion to recess. This motion, if
passed, requires the body o immediately
take a recess. Normally, the chair deter-
mines the length of the recess, which
may range from a few minutes to an
hour. It requires a simple majority vote.

The challenge for anyone chairing a public meet-
ing is to accommodate public input in a timely
and time-gensitive way, while maintaining steady
progress through the agenda items.

Third, the chair would now deal with
the first motion that was placed on the
floor. The original motion would either
be in its original format (five-member
committee) or, if amended, would be in
its amended format (10-member com-
mittee). And the question on the floor
for discussion and decision would be
whether a committee should plan and
put on the annual fundraiser.

A motion to fix the time to adjourn.
This motion, if passed, requires the body
to adjourn the meeting at the specific
time set in the motion. For example, the
motion might be: “T move we adjourn
this meeting at midnight.” It requites a
simple majotity vote.

A motion to table. This motion, if
passed, requires discussion of the agenda
item to be halted and the agenda item to
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be placed on “hold.” The motion may
cortain a specific time in which the
item can come back to the body: “I
move we table this item until our regu-
lar meeting in Qctober.” Or the motion
may contain no specific time for the
return of the item, in which case 2
motion to take the item off the table
and bring it back to the body will have
to be taken at a future meeting. A
motion to table an item (or to bring it
back to the body) requires a simple
majority vote.

A motion to limit debate. The most
common form of this motion is to say:
“I move the previous question” or “I
move the question” or “T call for the
question.” When a member of the body
makes such a motion, the member is
really saying: “T've had enough debate.
Let’s get on with the vote.” When such
a motion is made, the chair should ask
for a second to the motion, stop debate,
and vote on the motion to limit debate.
The motion to limit debate requires a
two-thirds vote of the body. Note that a
motion to limit debate could include a
time limit, For example: T move we
it debate on this agenda item to

15 minutes.” Even in this format, the

the motion fails. If one member is ab-
sent and the vote is 3-3, the motion
stilf fails.

Al motions require a simple majority,
but there are a few exceptions. The
exceptions occur when the body is
taking an action that eftectively cuts
off the ability of a minority of the body
to take an action or discuss an itein,
These extraordinary motions require a
two-thirds majority (a super-majority)
to pass:

Maotion to limit debate, Whether a
member says, “I move the previous
question,” “I mave the question,” “I

call for the question” or “T move to limit
debate,” it all amounts to an attempt to
cut off the ability of the minority to dis-
cuss an item, and it requires a two-thirds
vote to pass.

Motion to close neminations. When
choosing officers of the body, such as the
chair, nominations are in order either
from a nominating committee or from
the floor of the body. A motion to close
nominations effectively cuts off the right
of the minority to nominate officers,
and it requires a two-thirds vote

to pass.

If you are running the British Parliament,
Roberi’s Rules of Order is a dandy and quite

useful handbook.

motion to limit debate requires a two-
thirds vote of the body. A similar mot-
ion is a motion to object to consideration
of an jtem. This motion is not debatable,
and if passed, precludes the body from
even considering an item on the agenda.
It also requires a two-thirds vote.

Majority and Super-Majority Votes

In a democracy, decisions are made with
a simple majority vote. A tie vote means
the motion fails, So in a seven-member
body, a vote of 4-3 passes the motion. A
vote of 3-3 with one abstention means

League of California Cities

Motion to object to the consideration
of a question, Normally, such 2 motion
is unnecessary, because the objectionable
item can be tabled or defeated straight
up, However, when members of a body
do not even want an item on the agenda
to be considered, then such a motion

is in order, It is not debatable, and it
requires a two-thirds vote to pass.

Motion to suspend the rules. This
motion is debatable, but requires a two-
thirds vote to pass. If the body has its
own rules of order, conduct or proce-
dure, this motion allows the body to sus-

pend the rulfes for a particular purpose.
For example, the body (a private club)
might have a rule prohibiting the atten-
dance at meetings by non-club mem-
bers. A motion to suspend the rules
would be in order to allow a non-club
member to attend a meeting of the club
on a particular date or on a particular
agenda item,

The Motion to Reconsider

Thete Is a special and unique motion
that requires a bit of explanation all by
itself: the motion to reconsider, A enet
of parliamentary procedure is finalicy.
After vigorous discussion, debate and

a vote, there must be some closure to
the issue. And so, after a vote is taken,
the matter is deemed closed, subject
only to reepening if a proper motion
to reconsider is made.

A motion to reconsider requires a
majority vote to pass, but there are
two special rules that apply only to
the motion to reconsider.

First is the matter of timing, A motion
to reconsider must be made at the meet-
ing where the item was first voted upon
or at the very next meeting of the body,
A motion to reconsider made at a later
time is untimely. {The body, however,
can always vote to suspend the rules
and, by a two-thirds majority, allow a
motion to reconsider to be made at
another time.)

Second, a motion to recansider may be
made only by certain members of the
body. Accordingly, a motion to recon-
sider may be made only by a member
wheo voted in the majorizy on the origi-
nal motion, If such a member has a
change of heart, he or she may make the
motion to reconsider {any other mem-
ber of the body may second the motion).
Ifa member who voted i the minority
seeks to make the motion to reconsider,
it must be ruled out of order. The put-
pose of this rule js finality. If 2 member
of the minority coutd make a motion o
reconsider, then the item could be
brought back to the body again and
again, which would defeat the purpose

of finality.




If the motion to reconsider passes, then
the original matter is back before the
body, and a new original motion is in
order. The matter may be discussed and
debated as if it were on the floor for the
first time.

Courtesy and Decorum

The rules of order are meant to create
an atmosphere where the members of
the body and the members of the public
can attend to business efficiently, fairly
and with full participation. And at the
samne time, it is up to the chair and the
members of the body to maintain com-
mon courtesy and decorum., Unless the
setting is very informal, it is always best
for only one person at a time to have
the floor, and it is always best for every

Rosenberg’ Rules of Order: Simple Parlinmentary Procedure for the 215t Century

It is usually best to have a motion before the gov-
erning body prior to discussing an agenda item,

to help everyone focus.

lege relate to anything that would inter-
fere with the normal comfore of the
meeting, For example, the room may
be too hot or too cold, or 2 blowing
fan might interfere with a persors

ability to hear.

Otrder, The proper interruption would
be: “Point of order.” Again, the chair
would ask the interrupter to “state your
point.” Appropriate points of order

Motions to amend and substitute motions are
often confused. But they are quite different, and

so is their effect, if passed.

speaker to be first recognized by the
chair before proceeding to speak.

The chair should always ensure that
debate and discussion of an agenda item
focus on the item and the policy in ques-
tion, not on the personalities of the
members of the body. Debate on policy
is healthy; debate on personalities is not.
The chair has the right to cut off discus-
sion that is too personal, too Joud or
too crude,

Debate and discussion should be fo-
cused, but free and open. In the interest
of time, the chair may, however, limit
the time alfotted to speakers, including
members of the body. Can a member of
the body interrupt the speaker? The
general rule is no. There are, however,
exceptions. A speaker may be interrupt-
ed for the following reasons:

Privilege. The proper interruption
would be: “Point of privilege.” The chair
would then ask the interrupter to “state
your point.” Appropriate points of privi-

relate to anything that would not be
considered appropriate conduct of the
meeting; for example, if the chair moved
o to a vote on a motion that permirs
debate without allowing that discussion
or debate.

Appeal. If the chair makes 2 ruling that
a member of the body disagrees with,
that member may appeal the ruling of
the chair, If the motion is seconded and
after debate, if it passes by a simple
majority vote, then the ruling of the
chair is deemed reversed.

Call for orders of the day. This is sim-
ply another way of saying, “Let’s return
to the agenda.” If a member believes that
the body has drifted from the agreed-
upon agenda, such a call may be made.
Tt does not require a vote, and when the
chair discovers that the agenda has not
been followed, the chair sitnply reminds
the body to return to the agenda item
properly before them. If the chair fails
to do so, the chair’s determination may

be appealed.

Withdraw a motion. During debate
and discussion of a motion, the maker
of the motion on the floor, at any time,
may interrupt 2 speaker o withdraw
his or her motion from the floor, The
motion is immediately deemed with-
drawn, although the chair may ask the
person who seconded the motion if
he or she wishes to make the motion,
and any other member may make the
motion if properly recognized.

Special Notes About Public Input

The rules outlined here help make meet-
ings very public-friendly. But in addi-
tion, and particularly for the chair, it is
wise to remember three special rules that
apply to each agenda item:

Rule One: Tell the public what the body
will be doing,

Rule Two: Keep the public informed
while the body is doing it.

Rule Three: When the body has acted,
tell the public what the body did.

Public input is essential to a healthy
democracy, and community participa-
tion in public meetings is an important
elertent of that input. The challenge for
anyone chairing a public meeting is to
accommodate public input in a timely
and time-sensitive way, while maintain-
ing steady progress through the agenda
items. The rules presented here for con-
ducting a meeting are offered as tools for
effective leadetship and as a means of
developing sound public policy. &
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EXISTING/APPROVED
BOARD POLICY

Town of Discovery Bay

BOARD POLICY

Purpose

The purpose of the elected Board of the Town of Discovery Bay, a multipurpose
independent district, is to represent the residents within its boundaries in any and all
matters covered under the California Government Code relating to a Community Services

District.
In addition to the purposes listed in the Government Code, the District has been

ordered by LAFCO and the Board of Supervisors to perform an advisory role for the
residents of Discovery Bay. This role includes, but is not limited to, advising the County

in matters of land use planning, zoning, compliance, roads and streets, lighting,
landscaping, parks and public safety services.

I BOARD OF DIRECTORS.

The governing body of the TODB is a Board of Directors comprised of five (5) Board
members elected by the registered voters of the District to serve four (4) year terms.
During the elections every two years, either two or three Directors are elected to serve the

District for the next four (4) years.

Yeatly the Board of Directors elects a President, Vice-President and Treasuzer. The
President of the Board chairs the meeting, performs such duties as prescribed by State or
Federal law and such other duties as prescribed by Board Policy. In the event of his or her
absence, the Vice-President performs said duties. The Treasurer will act as provided in
Government Code 61737.04 et. Seq.. The Treasurer may have designated alternates who

may act in his/her absence,

11, POWER OF THE BOARD

The Board of Directors recognizes its duty to formulate and approve the policy program
for the operation, control, administration and planning of the District’s facilities and -
activities of the District,

While discharging their responsibilities through official actions of the Board as a whole,
Board members may be considered to be officers with District jurisdiction over the

execution of the Board’s policies.




Aiveahr -

Board meetings will be noﬂcaiaccording to the Ralph M. Brown Act of 1993, as
amended, :

The parliamentary procedure for conducting all meeting will be The New Robert’s Rules
of Order Revised.

The Board meets its obligations to the electorate by performing as a legislative,

administrative and control body.

The Board has standing committees and appoints ad hoc committees as the need arises,
The District’s General Manager may serve as a member of these committees

In the discharge of their duiies, Board members act as a Board and not as individuals, G Jacl el

He/she has no legal or moral right to speak for the Board, unless specifically authorized
to do so by action of the Board.

. RESPONSIBILITIES
A. Responsibilities of the Board Members,

To select a General Manager as the Board’s chief administrative
officer and professional advisor and propetly delegate to him the
authority and responsibility to execute itfs policies, enforce its
rules and regulations, and administer the facilitics, programs, and
services of the Disirict. Provide the General Manager with the
necessary personnel and resources to carry out his responsibilities.

1.

To adopt a District budget that provides the best possible facilities,
programs, and services, within the limits of fiscal responsibility, to

the people of the District.

To adopt a comprehensive set of Board policies and administrative
procedures to govern the operation of the District. These policies
and procedures shall be amended and revised as appropriate and
shall be compiled and published in a Board Policies and
Administrative Regulations Manual. The District shall keep at its
offices a master copy of such manual, which shall be kept for all
- purposes the official record of the Board policics and

administrative regulation of the District,

By motion, resolution, or ordinance conduct the business of the
Board, taking those actions that ensure that satisfactory services

are provided throughout the community.

Keep informed on agenda items and on-going businéss of the
Board.




10.

11.

12.

13.

Be well informed on the provisions of laws, ordinances and
resolutions as they affect conduct of the Board.

Attend meetings with prompiness and regularity,

Elect officers and confirm standing and ad hoc commitiee
members and District representatives to external agencies

Initiate, review and approve plans that will safisfy future
requirements, including a long-range plan (five fo fen years)

Review and act upon plans and recommendations submitted by the
Board committees and the General Manager. This action includes
adoption, rejection, amendment or return to committee,

Agenda formats, and the rules governing the running of the
meetings will be up to the President and be governed by current

open meeting laws.

Single Board members will not represent the whole of the Board in
other open or closed meetings without prior sanction by a majority
direction of the Board,

Board members are elected by their constituenis and as such must
conduct themselves in an ethical manner.

GENERAL CONDUCT OF BOARD OF DIRECTORS AND OFFICERS

L

2.

No member of the Board or Officer of the District shall:

Represent his or her position as that of the Board unless the

Board has acted upon that position.
b. Make unsolicited statements to anyone other than the Board

during Board deliberations.

Issue any writings or statements to the press or public

without clearly distinguishing which statements are his or

her own and which are established Board positions. (Any

writing not previously approved by the Board shall be on
- personal stationery and shall omit ftitle and Board

affiliation.) .
d. Place on the agenda any item for Board action without
providing to every Board member documentation he or she
deems necessary for a decision at least twenty-four (24)

hours prior to the meeting,

a.

PREPARATION AND COMMITMENT




a.

L

g
ADDITIONAL RESPONSIBILITES OF THE BOARD MEMBERS

C.

Shall respect the Board’s commitment to work throngh the
General Manager by requesting desired information about
the District’s programs/activities directly from him/her, by
referring to him/her suggestions for new policies, for
hisfher professional advice, by refraining from gcting on
any complaint until after the General Manager has had an
opportunity to investigate fully and report to the Board, and
by wholeheartedly supporting Board approved actions of
the General Manager and his/her staff,

Accept the principle of Board unity or consensus by
supporting majority decisions of the Board.

Shall make decisions involving the welfare of the District

based on factual information and evidence recognizing that
personal feelings, opinions and other such factors are not

conductive to sound decision making.

Come prepared, ready to ask questions and make decisions,
Do what is agreed upon,

Respect confidentiality of Executive Session agenda items.

Call prior to meeting for more information, if needed.

1. Orientation of Board Members

4,

The Board of Directors recognizes its responsibility in
helping and assisting a newly elected or appointed Board
member to understand the operation of the District as well
as the roles and responsibilities of a member of the Board.
The Board and General Manager shall assist each new
member-elect fo understand the Board functions, policies,
procedures, roles, duties and responsibilities of members of
the Board. The following methods shall be employed:

The new member shall be given selected material on the
duties and responsibilities associated with Board
membership. " These materials shall include, but are not
limited to: The Government Code dealing with Community
Services Disiricts, the Board Policies and Administrative
Regulations Manual, any pertinent publications issued by
the California Special Districts Association, the California
Parks and Recreation Society and the California Fire Chiefs

Association or other agencies, as needed.
' 4




The District Secretary shall supply material pertinent at the
first official meeting of the Board following election or

appointment, and shall explain its function and utilization.

As soon as practical after the new Board member assumes
office, an orientation meeting with the General Manager
will be held prior to the first Board meeting to acquaint the
new member with details of District operations.

The incoming member shall meet with the General
Manager and members of his staff to discuss services they

perform for the Board and the District,

General Responsibilities of the Board President.

1.
2

3.

8.

Preside at all meetings of the Board whenever present.

Maintain order and decorum
Appoint standing and ad hoc committee members and District

representatives to external agencies, all subject to confirmation by

the Board.
Keep the Board informed of all communications affecting the

District.
Communicate actions of the Board to affected persons and private

or public entities. .
Receive and reply to questions directed to the Board or refer to the

appropriate office or member.
Act as a spokesman for the Board when queries are received from

the media, the public or other agencies.
Perform the duties of a Board Member.

Responsibilities of the Vice-President.

1.
2

4.

Perform the duties of the President in his/her absence,
Be familiar with Board ordinances, resofntions, laws and

regulations as they apply to the Office of President.

Be prepared to assume the duties of President on brief notice. This
includes keeping informed of cuent status by fiequent
consultations and discussions, being aware of the tasks and
projects underway, and their current status.

Perform the duties of a Board member.

Responsibilities of the Treasurer.

1.
2.

Serve as Chairperson of the Finance/Budget Committee.
Fulfill the responsibilities as defined in the California Government

Codes.




6.

7.
8

Patticipate with the District General Manager and staff in

preparation of:
a. Annual budget

b. Financial reports
c, Allocation and placement of the financial resources

Prepare financial plans and recommendations for submittal to the

Board for review and approval.
Participate in a review of the annual audit. Take action to
implement the suggestions and recommendations offered by the

auditor
Invest appropriate fonds in accordance with the Board’s

Investment Policy.
Perform a periodic review of District’s insurance coverage.

Perform the duties of a Board member.

Responsibilities of the Secretary of the Board

SR RS RN

Certify official docoments and-leiters as required

Maintain the official files and records of the Board

Prepare the agenda for the Board meetings.

Prepare and distribute minutes of the meeting of the Board
Maintain historical record and newspaper articles

Post agendas, minutes, public notices and proposed action
documents as required by Board and government regulations.

Responsibilities of 2 Committee Chairperson

L.

3.
0.

Undertake the specific tasks or assignments as established by the
Board or Board President together with the participation of the
other members of the committee,

Plan and schedule the necessary activities and obtain commitments
for the necessary resources to complete the assignment.

Present a report on status and progress to the Board at appropriate
times as designated by the President,

Prepare recommendations and justification for any proposed action
and submit to the Board for decision and implementation when

approved.
Provide overall leadership of the commiitee.
Perform the duties of & Board member if appropriate.

The Board authorizes the General Manager to:

L.

Appraise and evaluate the effects of the Board policies and the
manner of their execution, and the efficiency of District personnel
in terms of services rendered to the people of the District,
Provide leadership to staff in identifying District needs,
establishing priorities and determining the objectives, which will
achieve the established goals of the District,

6
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Encourage and assist staff in the performance of their duties and
encoutage their professional growth,

Ensure evaluation of personnel under his/her direction.

Interpret and publicize the programs and services of the District for
and to the public.

Lead the District management team in the preparation of the
budget, conirol of expenditures, inventory control, program
planning, changing priorities and public relations.

Participate in community activities,

Continue a program of professional development to assure and

enhance staff’s professional growth,




Assembly Bill No, 1965
CHAPTER 66

7.04 and 61737.06 of the Govemment

An act to amend Sections 6173 (
Trepeal Section 5782.5.1 of, the

Code, to add Section 5784.40 to, and to
Public Resources Code, relating to districgs,

TApproved by Govermor July 3, 2000, Filed with
Secrefary of State July 3, 2000.]

LEGISLATIVE COUNSEIS DIGEST

AB 1905, Rod Pacheco, District accounts: authorization,
Bxisting  1aw authorizes Jocal vartk and recreation districts 1o

county in which the district is located,
This bl would  revise the alternative depositary Provisions

nity  services districts to permit the financo
et board to pe the general manager. The bili
it ts to be drawn by the president ang the general

manager of the district board.

The people of the State o California do enact as follows:

SECTION 1.

amended to read:
61737.04, The board shalj appoint a person who shall be kuown as

the finance officer, who sha] Serve at ifs pleasure, It shall fix ihe
amount of his or pep compensation. Tt shall fix (he amount of and
approve his or hey bond, The finance director may be a member of
the board, the seneral manager, o his or her office may be

consolidated with that of the'searetary,
Section 61737.06 of the Government Code is amended o

.

read:
. Wa 1all be drawn by the finance officer and
SEC. 3.
SEC, 4, Section 5784.40 is added to the Pyblic Resources Code, to

94




TOWN OF DISCOVERY BAY CSD
WEBSITE POLICY

Thank you for visiting the official website of the Town of Discovery Bay Community Services
District. We are providing this notice to explain our online information practices and the choices
you can make about the way your information is collected and used by the Town of Discovery

Bay CSD.

Conditions of Use

By visiting the Town of Discovery Bay CSD website, users agree j;h /( f/ ey will not use the
website for any unlawful activity, or use it in any way that would, woiafe the terms and conditions
of use. This website is governed and construed by the laws of’fhe State of California. Any use of
the website shall comply with all District, State and Federal: [I\_QIS andia reg lations. Unauthorized
attempts to upload information or change information on; f};;s {website are’ str[ctly prohibited and
may be punishable under state law and federal stat? =|ﬁc[udlng the Comﬁfyter Fraud and
Abuse Act of 1986 and the National Information Infr strﬁcture Protection Acf?' We monitor
network traffic to identify unauthorized attempts, jo"’ u’ﬁfoad or change mformatio’?l or:to otherwise

......

cause damage to the District's website. Anyone us;ng this websje expressly consepts to such

monitoring. /jff?yzf /}%//
J',{/ ‘f r_f/

Communications to the District via thi@ﬁf /bs;te shall in 1. ifya be deemed to constitute legal or
official notice to the Town of D;scover;/ f §g§ ), its agencxégr,fofﬂcers employees,
representatives or agents with respect to a}py eiaét pg, pendmgfor juture claim or cause of action
against the Town of Discovery Bay CSD of; any of lfjg“’;gg’encaes cfff:cers employees,
representatives or agenis wher[,eénotlce is req};we{gj fby F‘ederalf State or local law. Nor shall
communications to th?c’sﬂt/pcf’ a’ thls web31te beﬁeemed t6” constitute legal or official notice for

any other purpose. i ,,,,
? o

s,
»m
Changes are made !odlcally to I}sfrlot documents including District documents, District
regulations, gu:delmes’é%nd scﬁéqﬁ, & ?G'ang dhese changes may or may not be reflected in the
materials ori mfo atlon present’”’ﬁ this \’in’éfﬁ’é”?ﬂe&?’ /Addltional[y, because the site is frequently
under de\f’ opme t atenals apd information’ may be deleted, modified or moved to a different
part of tf e \ﬁ{ebSIte IjPhout advaf;ce notice.
/z/ / ;;:'-f /;_?5'?«
UndePno /Circumstances sha!i the Toyy;;,of Discovery Bay CSD be liable for any actions taken or
omtssmns ade from rel;ang,e Jgon any “information contained herein from whatever source nor
shall the Dlsjjct be liable for/z /g y other consequences from any such reliance.
T, 7
The Town of Dlscovery B .’ CSD is neither respons;ble nor liable for any viruses or other
contamination of younsystem nor for any delays, inaccuracies, errors or omissions arising out of
your use of this websﬁefor with respect to the material contained on this website, including
without limitation, any material posted on the website. This website and all materials contained
on it are distributed and transmitted "as is" without warranties of any kind, either express or
implied, including without limitation, warranties of title or implied warranties of merchantability or
fitness for a particular purpose. The Town of Discovery Bay CSD is not responsible for any
special, Indirect, incidental or consequential damages that may arise from the use of, or the
inability to use, the website and/or the materials contained on the website whether the materials
contained on the website are provided by the Town of Discovery Bay CSD, or a third
party. Links from Town of Discovery Bay CSD Website

AGENDA ITEM - E-3




The Town of Discovery Bay CSD permits the establishment of links to external websites on the
District's official website solely in conformance with this website policy. In the establishment and
maintenance of its official website, the District does not intend in any manner to create nor does
it create a forum or other means by which public discourse, exchange of opinions, or discussion
on issues of any nature may occur. The District is not responsible for, does not endorse, and
cannot assure the accuracy of information on these outside websites,

Organizations wishing to establish external links on the District's website must submit a request
fo the District. The request must contain all information necessary to verffy the facts as stated
and is necessary to determine whether the proposed link is in compha,hce with this policy. The
Town of Dlscovery Bay CSD General Manager will review the me/nts of the requested external
link, keeping in mind the criteria and examples listed below, to defg’rmme whether the link
serves the overall purpose of the District's website. A reques} Wil np/t«be denied because of a

viewpoint espoused by the person or entity. X 4 /,/
4 e,
R

At its discretion the District may provide links to extern’é‘ffj sites that fall int6 one of the following
categories: x’/?zi: - '

/ ,-’./’
Other governmental agencies; utilities, hoth pubhc gnd pnvata;/tgopa fide educat nal institutions

as defined in the Internal Revenue Code §501(c)(6)',-'( ted pubhc officials; and local and

regional public transportation agencies.
w0 //

/
The District may, at its discretion, allow ifj:ks and mformatléﬁgj ;postings for events, meetings,
publlc appearances, and other “commun;ty assomated happenwgs pursuant to this policy and

in compliance to the foilowmg terms and CODdI’(IO[‘IS /‘”/f,/ k0 G
/// ) // g s
Ny A

G K

The “event’ must be hosted,by .pubhc or nofn Joroj Por other 6ommun|ty Based organlzat[on
and the event benefits: lf)lscovery Bay, the event ‘Must be open to public participation but is not
necessarily a “free’, é, it (i.e., golf }ournament’/fundralsmg event, concert, etc); the event is a
charltable/fundralsmg gyent that /g@aflts Dlscovefy/Bay in some fashion; and if the event itself
is something that the corg{p}un/[t)/b \nféuld gnj/oy,/ find’ valuabie or obtain vaiuable information by
attending. fThe e/\;ent muist; be ﬁ/eIcf by a pﬁb!;c i pon profit organization, or a for-profit
organlzayon domg gon-proftt/ <0F chartable work (for example, a company sponsoring a 5K run

,...

where, the proceeds’ beﬁeﬂt chagfap[e or non-profit organizations). The event must be open to

the génerai public, ik, Ay,
”’f, K 2

The Toviﬁ*of Discovery Bay /(:%,SD may “decline to post/promote any event should the District’s

General Maﬁager find that the”event does not meet these guidelines and/or should anything

about the event |tself be fo(gng Ho be objectionable and inconsistent with the policies contained

herein. gy

The Town of Dlscovery,ﬁay CSD reserves the right to: (1) deny an external link request to any
person, business or organization when it is determined, following review of a request, that the
entity or organization for which request is made does not meet the criteria set forth in this policy;
and/or (2) deny an external link request to any person, business or organization which fails to

provide all required information, or fails to provide truthful information.

Some examples, but not all, of the type of websites that the District's website will not provide an
external link to other websites or to promote via the events caiendar are as follows:




Promoting or exhibiting hate, bias, discrimination, pornography; libelous or otherwise
defamatory content; associated with, sponsored by or serving a candidate for elected
office, any political party or organization supporting or seeking to defeat any candidate for
elective office or any ballot proposal; associated with political organizations or other
organizations advocating a position on a local, state or federal issue; and furthering the
agenda of a political organization  or candidate running for office. Additionally, individual

and/or personal home pages will not be allowed.

The District reserves the right to immediately and without notice o any person or organization:
(1) remove any external link if the nature of the organization or busing&s, to which the link relates
no longer complies with the District's external link Policy; (2) dlSCOl} fﬁe an external link at any
time if entities’ website provides or promotes hate, bias, dlscrlrru a on pornography, false,
slanderous, illegal, political (see above examp!es of websﬂest ct will not link to), or
incorrect information at any time; or (3) to revise this poilcy vg; out otlce when to do so is
deemed {o be in the best interests of the Town of Dlscgv Vo y Bay CSD f///f/

r;/’;f./ o,{'/;";,
Location and Appearance of External Links y 5’/5;’/ j#j%

The District reserves the right to determine how ané:{, :where E }ema! links will appearfon its
website; i.e. what page the link appears on and where }he K’I placed on the page

//;’/{/ /r’/
Copyright/Trademark «;’/ //,,4/ o, /,f%/%
G, "”f////f’ /::/f/

The District Seal, brand and banner are tr@demafgs {g{;{the Town oj Discovery Bay CSD. Any
use of the matena!s stored on the District’ ;ﬂvebsne/lfs,p’ohlbtted wifhout the written permission
of the Town of Discovery Bay, @8D. The Tow of DééSverV' /E/:ay’, CSD retains all intellectual
property rights mcludlng/copyngﬁfs ‘on all text: ’grf phlc images” “And other content. This means
that the following acts, 91 Zttivities” are pi’Othl(ed without prior, written permission from the Town

of Discovery Bay GS ;/(1) modiftceﬁ;[op andfor re/use of text, images or other website content
42)

from a District server, ; distribut gn’féf the Distrf(,:/j /s/ website content; or (3) "mirroring" the
District's information on’ a non-Dig rgcf” f’ ,r %ﬂ?f
Third Pan” éfé”?i’%fs /f”fx’/ L

/// // / Vﬁﬁ,’?}
Som’g atenals and 1nfo%§tlon Clsgcri/ on the Town of Discovery Bay CSD's website were
generafed by third parties™w /0 have’ consenfed to the District's use or placement of such
materials’ o thls site. These materlals"ére owned by those parties. Use of these third party
materials {0 r/ /ny purpese is P fohibited. Persons seeking to use or modify third party materials
for any purposé: spouid con @% f'the owner of such materials directly. These materials include
icons and graphlcs»used i /nks to other organizations' sites, as well as various items of general

content. Y %/
Disclaimer of Endorsement

Some of the links made available to you through the Town of Discovery Bay CSD's website wiil
allow you to leave the District's site. Please be aware that the Internet sites available through
these links, and the materials that you may find at those sites are not provided by, endorsed by
or under the control of the Town of Discovery Bay CSD. Therefore, the District cannot and does
not make any representation to you about these sites or the materials available on the sites.
The fact that you may be able to access these additional sites from the District's website is not
an endorsement or recommendation to you by the District of any of these sites or any material




found there. The District is providing these links only as a convenience to you, and your access
to these additional sites is done at your own risk.

General Disclaimer

The materials and information contained on or obtained from this website, are distributed and
transmitted "AS [S" without warranties of any kind, either express or implied, including without
limitation, warranties of title or implied warranties of merchantability or fitness for a particular
purpose, Information contained on this website, including information obtained from external
links thereon, is provided without any representation of any kind as tg accuracy or content and
should be verified by the user. The Town of Discovery Bay CSD ﬁ,zj;lpt responSIb[e for any
general, direct, special, indirect, incidental or consequential damagés that may arise from the
use of, or the inability to use, the website and/or the materialg; confamed on the site whether the
materials contained on the website are provided by the ToWﬁ 0 D:scovery Bay CSD or a third
party. G,
Indemnification/Hold Harmiess

By using the District's website, user agrees to mde?rhntfy or hold harmless the Td n of Discovery
Bay CSD for any occurrence resulting from an actc of user's use of the Dlstnct's webSIte The

1/,

linking to the Town of Dlscoyery Béy CSD's webSEte should i dérstand that content and internal

web links may chang any timé' wu‘hout notlcg’/
/ sk ,/f';"

: T i,

Entities and rndwldué fshali not Imk//ﬂt’é the Dtstr[ct‘s website nor capture pages within frames

and present the Dlstnct's webs[t%content as its ownr or otherwise misrepresent this website's

m user "ab“utt e origin or: ownership of its content.

v

content or
y: » 4
PRIVAGY AND SECUR_I,TY POLICY

cy: Statement
K
.’?/‘,

The Town of Dlscovery Bay gI/S,D ("District") is committed to protecting the privacy of the
individuals utmzmg the Dls}rict's Website; however, personal information submitted to the
District's Webs;te may be, sg/bject to disclosure pursuant to various California laws, including, but
not limited to, the Califom a Civil Discovery Act of 1986 and the California Public Records Act.
The District may share such information with other agencies if: (1) the information relates to that

agency; (2) to protect the interests of others; (3) to protect and defend the rights or property of
the District; or (4) as otherwise provided by law.

The District's Website contains links to other sites. Please be aware that the District is not
responsible for the privacy practices of such other sites. We encourage our users {o be aware
when they leave our site and to read the privacy statements of each and every Website that
collects personally identifiable information. This privacy statement applies solely to information
collected by the District's Website.




The Town of Discovery Bay CSD does not use its Website to:

Collect personal information for commercial marketing. The District will not send you unsolicited
email regarding any commercial offers or advertisements at any time.

Create individual profiles with the information provided by users of this site, nor does it give
such personal information to third parties or private organizations. The District does not track
personal information about individuals and their visits.

-\_.»

The Town of Discovery Bay CSD does use its Website to: 7
p A

Collect personal information for the purpose of responding to a US/e;s request or input, or to
complete an online transaction. If a user chooses to prov;de t l[sff ct with personal
information, such as sending an e-mail to a District emp!oyée” 6/r by ftlllng out and submitting an
online form located on the District's Website, the D:stnctai’na 7use that mfo ation to respond to
the user's message and fo assist in obtaining informatiéiithe user may ha e,}equested The
District treats e-mails submitted by a user the samg; waf it treats letters to the; Dlstr;ct The
District will not share e-mail addresses submlttevg b{fg user through the D[str;ct’é”vieb3|te

, ,/-/ 7 ,f
Provide electronic commerce capablllt!es should a/ sér, pro; 9/ any personai mforr/nfatlon
and/or payment information while usmg the District's Web51 fSuch information may be
collected, processed and disclosed to( ry/gjete an onling; transactlon and for record-keeping for
such activities as billing, permits, hcensés a gther busmess /related purposes,

Collect usage statistics for site managemept; such as’éssessmg w jat information is of most and

least interest, determining teg};nlcal design® Sp&CIfICétIOI’lS;’a i lden ifying system performance
issues. The information )géfes n6tftdent|fy you; pe, S0 ally The foﬁownng information about your
visit is collected: the Ln;e,rnet domam “and/or EP/ 19 ress from which you access the District's
Website; the type ¢ of Browser and o eratmg system used to access the District's Website; the
date and time of thé’ nglt! the page f,)nsﬁed and’ [f /you link to the District's Website from another

website, the address of; that We Werzi,., ’,/f
f,;;;x » f’/’/ /fﬁf/f/ / w 4

\\

The Distr )ct' ,Webs@e f;}nay {rapsfer information ( o your computer through cookies or other
techn yipgy The usé fcgohes og/srmilar technology is an industry standard and does not
persoﬂgﬂy identify users: ”éithougﬁ,g;{ey do identify a user's computer, Cookies or similar
technoﬁag can make the fntemet more,useful by storing information about your preferences on
a partlcula?,s te. If preferrecf «you can conflgure your browser to refuse cookies. However, you

may not bg”’éble to take full aﬁ(antage of the District's website if you do so.
i

% Wi y
Security Statementz/ /j’%

Ui
The District Website utjjzes encryption technology. However, the user should not assume that
information submitted to the District Web server would be treated as confidential (See above
Privacy Statement). If a user submits information to the District's server through a web page
containing visible indicators of active encryption technology, the District will take ail reasonable

precautions to safeguard the confidentiality of such information.

Web Accessibility Guidelines

The Town of Discovery Bay CSD is committed to providing equal access to its electronic
information technologies and services for all residents, visitors and business customers. As the




World Wide Web has become an essential means by which we provide information to and
conduct transactions with our community, our goal is to provide |nformat|on and services in

ways that work effectively for all.
It is one of our goals to continually improve the Web site to achieve compliance with the iatest

standards in functionality and universal accessibility. We foilow the federal ADA Section 508
rules.

Tools for Blind & Visually Impaired Users

Adobe, the makers of Acrobat and Acrobat Reader, have developed | tools to assist blind and
visually impaired users, Please visit the Adobe Accessibility areg for more information. Piease
note that the tooEs deszgned to create s;mple HTML documents eas;]y read by standard speech-

PDF.

Additional Applications

wn of Discovery Bay CSD wapisite require

AT

Some of the services and information posted on;
that a user download and install additional apphcatlon”s as part of their browser softWare The

basic versions of these applications are offered, at no’ ost, o _ihe vendors’ Web sifes. These
applications include: 4

%
Adobe Acrobat Reader - The District u’ csA\dobe Acrobat to -create Portable Document Format
(PDF) files to provide online access to D;stnct doc_um_ents in the Il original formatting. There are
several converter applications available onllf;e that | wlil/g,pl}vert PDF .documents into a variety of
alternate document formats ing dmg srmp[e HTIVI : feas/ Vi t PDF Zone for additional

resources,




TOWN OF DISCOVERY BAY CSD
COMMUNITY SERVICES DISTRICT

MEDIA RELATIONS POLICY

1. GOAIL
/,f,,,

1. The Town of DISCOVGLY Bay CSD (“District”) seeks to 1nf01f;1 its 1es1dents businesses and
visitors by engaging in a proactive communications program. The pLoglam recognizes that one of

the most effective and quickest ways to communicate District p911c1es/ 1, act1v1t1es fo it citizens is

by working in partnership with the news media. % %, 49, ,,?
,/

2. POLICY ﬁ/ %?f ¢,~; .
// 44/

2.1  The District glves a high priority to news media 1£qu116§/ Thre should bga quick and

efficient response to inquires. Every effort should be made to,meet media deadlines and to ensure

that all information released i te. %
at all information released is accurate. T,
‘?ﬁgﬁf’f/’:{/ /?;f’/.—
/ .Hf‘ . "
2.2 The General Manager is responsible for the Dist fiof’s medlgg e ¢lations. All employees shall

notify the General Manager about medla in umes ;:ff’f "{”%};{;@r’ﬁ*
g i : ,,t” i

v

:l\
N

3. DISTRICT SPO,KES/P;ERSO s ,;;/ 7

y"" ‘{;f S o 7
3.1  Agenda Items ‘before the«Boalcf Mét; g”jI’he General Manager shall respond to inquires

concerning ageﬁ’{ efﬁ'fﬁ ;016 thefBoaLd meetmg If a Board member placed an item on the
agenda, the ,Boald membef ay 1espoﬁd 1o the inquiry.

“ L 4
3.2 Board Ac Hons. The Genefal Mariager, or any member of the Board may respond to inquiries
concerning agenda,items after Bojrd approval, Any Tesponse should clearly differentiate between

the action of the Boaffl /gnd the 11jﬁ1v1dual positions and opinions of the person responding,

f/,’;«
3.3 Sensitive or Conné/ &rsial [ssues. The General Manager, the President or the Board
Members may respond. All responses should clearly differentiate between approved Board Actions

and individual positions or opinions of the person responding.

34  Straightforward Provisions of Information on Non-contentious Issues. The General
Managet, the President, Board Members, or Department Heads may respond. All responses should
clearly differentiate between approved Board Actions and individual positions or opinions of the

person responding.

4. MEDIA INQUIRIES

617342-1
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4, All media inquiries received by District staff should be immediately referred to the General
Manager. Please obtain the reporter’s name, phone number, mobile number if the reporter is “in the

field”, topic of story and deadline.

3. SENSITIVE OR CONTROVERSIAL ISSUES

5. All television, radio, newspaper or other media inquires regarding sensitive or controversial
issues should be referced immediately to the General Manager.

6. LITIGATION AND PERSONNEL ISSUES 7

6. Generally, the business conducted by the Town of Dlscpvéi y,Bay CSD is public, and
therefore, is public information. Inquires concerning pendmg 11t1gat1on «mattels involving
significant exposure to litigation and most personnel mattewaw exceptmns,e’l‘hese matters should
be referred to the General Manager, The General Managel shall contact Couns on matters of

litigation.

7. PERSONAL POINTS OF VIEW

7. It is recognized that all officers and em’p’léyees have the 11ght fo their personal points of
view. Personal points of view may conflict mth Diét ’pohcy Ofﬁcels and employees who write
letters or email newspapers and other media may not use'offiolal Stationary. If an officer of
employee chooses to 1dent1fy hlﬁfself_ or herself a§: an officer gf’employee in any pelsonal letter or
email to a newspaper or oflis ( """"}le or she mus} include language which states the views set
forth in the letter or emaif 16, not 1eprésent the view" o,f the District, but rather, are the officer’s or
employee’s personally held oplmons/ Slmllal disclaiificts must be given if an officer or employee

addresses a public, meetlng, pamc s

ateé iz 1ad19 tilk show, or is interviewed for a radio or

television plogldfn uﬁilessi tlie___empfoyee is ofﬁc1ally representing the District. Officers and
employees Who are 1ep1esent1ng the Dlstuct in any of the above formats must identify themselves as

an official spokespelson for theT own. [15.36?_1 to revise Board Policy B. 1. ¢.]
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8.  DISTRICT-INIEJATED,INFORMATION

) s

8. Most proactive meghéj éontact is initiated through the General Manager, This includes
issuing press releases and ‘edia advisories and personal contacts with reporters and editors for
coverage. Officers and employees desiring to initiate media contact should contact the General

Manager.
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9. CRISIS OR EMERGENCY

9. During a crisis or major emergency (flood, earthquake, etc), the General Manager is the
main point of contact. In the absence of the General Manager the President of the Board is the main
point of contact, In absence of the General Manager and the President the Vice President is the

main point of contact.
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